Revised: 10/06/11

Undergraduate Curriculum Forum

Departmental Minor Revision Proposal – Signature Sheet
Box 1
Department:
      

Minor:       
Concentration (if applicable):      
Contact Person:
     
Phone Ext.:
     
Email:
     
Department Votes:   For:             Against:       
     Abstentions:      
Box 2
Signatures:

Dept. Chair: 

Date Dept. Chair Approved: 


DCC Chair:

Date DCC Approved:


Box 3

Attachments Required:
 FORMCHECKBOX 

Current catalog description with proposed edits marked.

 FORMCHECKBOX 

Proposed catalog description with proposed edits marked. 
Box 4

Other Departments Affected:
Attach letters/emails of acknowledgement from the chair(s).
	Department:             
	Acknowledgement Attached:  FORMCHECKBOX 

	Department:             
	Acknowledgement Attached:  FORMCHECKBOX 


	Department:             
	Acknowledgement Attached:  FORMCHECKBOX 

	Department:             
	Acknowledgement Attached:  FORMCHECKBOX 


	Department:             
	Acknowledgement Attached:  FORMCHECKBOX 

	Department:             
	Acknowledgement Attached:  FORMCHECKBOX 


	Department:             
	Acknowledgement Attached:  FORMCHECKBOX 

	Department:             
	Acknowledgement Attached:  FORMCHECKBOX 





No Departments Are Affected:  FORMCHECKBOX 

UCF Use Only:

Date the Completed Proposal (with all necessary attachments) was received in UCF Office: 


SCC Chair: 

Date SCC Approved: 


NMC Chair: 

Date NMC Approved: 


UCF Chair: 

Date UCF Approved: 


Provost or Designee: 

Date Approved:


Date UCF Received Final Approval: 

Undergraduate Curriculum Forum

Departmental Minor Revision Proposal – Summary Sheet
Field 1: 

Proposed Effective: Fall 
Field 2:

Department:       Minor:      Concentration (if applicable):       
Field 3:

Overall Requirements: 
	Current Required Credits:
	    
	
	Proposed Required Credits (18 maximum)
	    


Field 4:

Minor Requirements:

	Deleted Requirements
	Credits

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


	Added Requirements
	Credits


	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Field 5:

Cognate Requirements: 

	Deleted Requirements
	Credits

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


	Added Requirements
	Credits

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Field 6:
	Rationale for Program Revision:      


Undergraduate Curriculum Forum 
Directions for Departmental Minor – Revision Proposal
 
Signature Sheet 

BOX 1

· Indicate the Program (BA/BS), Minor, and Concentration (if applicable)
· Contact Information 

· Department Votes (Departmental Curriculum Committee Votes)

BOX 2

· Minor Program Revision Proposal form must be signed by the Department Chair and the Department Curriculum Committee Chair, if appropriate, before submitting to UCF Office, EN-C216. 

BOX 3
Required attachments sent as scanned documents:

· Current catalog description with proposed course deletions marked. 
· Proposed catalog description with proposed course additions and language changes marked.  
BOX 4
· A proposal that has an impact on another department needs an acknowledgement (email or memo) from the chair of the affected department(s), to indicate that he or she is aware of the proposal. 

Summary Sheet 
Field 1: Proposed Effective
Proposed effective will always be the following Fall term. 

Field 2: Program
Fill in the Program and specify the Minor. 

Field 3: Overall Requirements

All minors may have a maximum of 18 required credits.

Field 4: Minor Requirements
Indicate any Deleted Requirements

Indicate any Added Requirements

Field 5: Cognate Requirements
Indicate any Deleted Cognates 

Indicate any Added Cognates
Field 6: Rationale 

The rationale for a program revision will describe the reasons for the changes, with particular reference to how they improve the program. The level of detail and explanation depends on the extent to which the program is changed. Therefore, a program revision that involves changing only a single course can be very brief, while major revisions in the program will require a more in-depth explanation. 
After completing forms: 

All forms and attachments are to be sent via electronic submission to the UCF Office (ucfoffice@southernct.edu). In addition, one hard copy of the signature sheet only is to be sent to the UCF Office, EN-C216. The proposal will not be forwarded to the SCC until the hard copy of the signature sheet is received. 
