Undergraduate Curriculum Forum
Special Topics Section Notification Form
Contact Person 




  
Department 





Phone 






E-mail 







Campus Address












COURSE CODE AND NUMBER: 


  SEMESTER TO BE OFFERED 





DEPARTMENT: 












DEPARTMENT CHAIR: 






  PHONE EXT.  





SECTION TITLE (as it will appear in the Schedule of Classes): 






















If the Section Title is longer than 29 characters, please provide a Transcript Title that is a maximum of 29 characters including punctuation: 












INSTRUCTOR: 














NUMBER AND TYPE OF CONTACT HOURS PER WEEK:   Lecture ________hrs,   Lab ________hrs
CREDITS RECEIVED BY STUDENT: _______  STANDARD GRADING ____ OR PASS/FAIL? ____
FULFILLS ELECTIVE IN PROGRAM(S)  □  WHICH PROGRAM(S)__________________________________________
SECTION DESCRIPTION:











PREREQUSITE(S):













SPECIAL CONDITIONS:













PREVIOUSLY OFFERED: Never □  1st time (sem/ yr):____________________2nd time (sem/ yr):____________________
Department Approval

Number of DCC votes:      For_____   Against  _____    Abstain _____

_______________________________________________
__________________________________________

Dept. Chairperson
Date           
Chair Dept. Curriculum Committee
Date

_______________________________________________
___________________________________________

Instructor approval
Date
Other approval (with title), when needed
Date
Cross Listed Course Approval (must be completed by cross listed department)
Cross listed course code & number:  _____________           
Department: ____________________________    

Department Chair: _________________________________________________  

Phone Ext.  ________

Number of DCC votes:      For_____   Against  _____    Abstain _____

_______________________________________           


_______________________________________

Dept. Chairperson


Date                  


Chair Dept. Curriculum Committee
Date
UCF Approval

_______________________________________           


_______________________________________

NPIC Chair or UCF Chair

Date 



Other approval, when needed

Date

Please submit 1 copy of this form for notification to the UCF Office, EN C 216.  Updated Jan. 2010.
SPECIAL TOPICS NOTIFICATION DIRECTIONS
Special Topics (X98) courses are offered periodically on an “experimental basis” reflecting faculty interests on topically and/or important subjects.  These are typically courses in the process of development or courses that focus on timely material.  Special topics courses are not a permanent part of the curriculum, and may be offered at most three times.

Procedure for Offering Special Topics Course Sections:
Initial offering of Special Topics X98 course sections:  

1. The faculty member develops the X98 course section and completes the Special Topics Section Notification form, available on the UCF web site. 

2. The proposal is reviewed and approved by the faculty member’s DCC. 

3. One copy of the completed Special Topics Section Notification form along with supplemental materials is submitted to UCF. 

Subsequent offerings of Special Topics X98 course sections:  

1. A Special Topics Section Notification form for a Special Topics X98 course section must be submitted each time the course is to be offered in time for the course to be included in the schedule of classes.  Submission deadlines are included in the Forms section of the UCF web page under Special Topics Course.
2. The proposal is reviewed and approved by the faculty member’s DCC. 

3. One copy of the completed Special Topics Section Notification form along with supplemental materials is submitted to UCF.

Guidelines:
1. Departmental Curriculum Committees (DCC's) would be allowed to establish and oversee Special Topics courses for their departments, subject to the following university-wide guidelines, enacted by The UCF and endorsed by the Faculty Senate.

a. Special Topics courses shall not be treated as a required course for the major nor shall it be used for the fulfillment of the All-University Requirements (except as per section 2. f).

c. Whenever a special topics section is scheduled, pedagogy and content must be screened and approved in advance by the DCC. Topics must have serious academic merit, and they must clearly fall within the academic domain or discipline of the department.

d. For each section offered, a brief description of content must be included in the "Section Description".

e. Similar content must not be offered more than three times. For continuation beyond the third offering, a New Course Proposal must be submitted and approved by the UCF.

f. To foster innovative endeavors of an interdisciplinary nature, UCF may authorize temporary use of these special topics courses for pilot experiments involving interdisciplinary programs, general education and/or core courses applicable to multiple majors. Linked to such experiments, certain sections of these courses may be substituted for required courses. (When programmatic issues are involved, UCF's recommendations shall be sought in advance.).

g. Upon receipt of a well-documented complaint or upon its own initiative, UCF shall have the authority to examine usage of special topics courses, to assure that the preceding guidelines are followed. UCF shall also have the authority to prevent departments from continuing to offer special topics courses, if the preceding guidelines are disregarded.
h. The specific titles of special topics sections offered during a semester shall appear (if possible) on the students' transcripts.
Publication of special topics notification to the UCF will be made in the UCF minutes.
Updated: Jan. 2010
