SPAAPIN = Alternate Pin for Web Registration Form
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Type in SPAAPIN in the the “GO TO ” BOX (FORMERLY Direct Access),  and hit the ENTER key.

1. Enter the Year/Term Code (by either typing the code directly (see below) or clicking the down arrow next tothe box and selecting the term by “description”.)

Example: Fall 2006 = 200710, Spring 2007 = 200740

2. Enter the Student ID and hit the Enter key.  (For help in searching for a student, please refer to the Banner Navigation Notes booklet)

3. Do a Next Block function to move to the Term Code you wish to provide your advisor approval. (or click in the Term Code Box in the bottom portion of the form).

4. A random six digit number (that has already been assigned to all matriculated undergraduates) is displayed under the heading Alternate PIN.
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5. Inform the student of this unique number.  The student will need this number to use web registration or web add/drop.  This number is only valid for the term displayed.
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