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Getting Started:  Log in to My SCSU system:

· Go to Southern Connecticut State University’s homepage http://www.southernct.edu/[image: image1.png]Southem I ---c

CONNECTICUT STATE UNIVERSITY

HONE —ABOUT SOUTHERN ACADEWICS ADWISSIONS _STUDENT LFE _ATRLETICS._EMPLOYMENT





· Click “MY SCSU” 
· Or you may go directly to: 
http://myscsu.southernct.edu/cp/home/loginf

Login:

Your User ID is your E-mail name provided by Academic Computing/Information Technology Office.  

Often Lastname First initial#  (e.g BannerB2).

Your PIN is initially set to a default of your date of birth, in the format mmddyy. (Sometimes it may appear as the last six digits of your university ID number found on your SCSU Identification card). For example, if your date of birth is January 4, 1962, your PIN is 010462. 
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Having problems logaing in? Click here,

Password:

Looking for MySCSU Documentation and

CLICK HERE

Make this my homepage.

Welcome to MySCSU.

This secure site provides Southern Connecticut State University students, faculty and administrative staff
with world-class Intranet and Intemst services. With MySCSU, you can check your email, register for
courses, and access Intranet services affered by SCSU.

If you are not an SCSU community member, but you are locking for more information about the University,
please see our main website

NOTICE to all users. Access to this website requires the use of pop-up windows, If you notice sections of
HySCSU not warking properly or the inability to log into this website, please check that your web browser
allows popups for myscsu.southernct.edu. Click hiere to check if pop-ups are enabled. If pop-ups are
enabled for this websits, you wil automatically be returned to this web page. If pop-ups are not enabled,
you will be directed to a web page with instructions on how to enable pop-ups for this website.

NOTICE to Macintosh users. Internet Explorer for Macintosh is not supported by MySCSU. Click hers for a
list of supported browsers




You may call the university help desk if your username/pin does not work. (392-5123).

Once in MY SCSU, select the “Banner” or the “Staff” tab:
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Click on the “Click here too access” link within ACADEMIC SERVICES:
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Select the “Banner Web” link:
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@ Online registration
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waiting to do business during the typical working hours of the institution.

 And much more
@ For additional information visit Admissions Registration
@ Search Current Course Offerings
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(203) 392-5N0W (7669)

The sdministration will also notify sres
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® WELI New Haven (960 AM)
® WICC Bridgeport (500 AM)

® WDRG Hartford (1023 Fi)




Click on “Faculty Services” within your Menu Choices:
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Choose the term for which you would like to view information. For example, if it is the middle of the fall term and registration has begun for spring, to view your spring class list(s) to-date, you would need to choose the appropriate spring term. Click on “Submit Term” to make your selection. If you do not choose a term, you will be prompted to choose one when you click on a faculty service option that requires a term.
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Choose the Course Reference Number (CRN) for which you would like to view information. Only courses for which you are listed as the instructor will appear as options in the drop down menu. After you have chosen the course, click on “Submit CRN” to make your selection.
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If you have not selected a Term and CRN, you will be prompted to do so when you click on “Final Grades”. 

· Final grades are required for all students.
· Select the appropriate grade from the drop down menu (see example below) or tab into the grade field and type the appropriate letter grade. The up and down arrows may also be used to select a grade. (The CR/NC grade symbol is used only for university designated credit/no credit courses.  If you select CR/NC for a course that requires a standard letter grade, an error message will occur when the Registrar rolls the grades to academic history, and the grade entry for your class will not be complete.)

· Click the “Submit Changes” button often. There is a 30-minute time limit between submissions. If you exceed the time limit and attempt to “Submit Changes”, you will have lost your changes and be prompted to login again.

· Final grades can be updated/revised during the grade entry period (set by the Registrar) until the Registrar rolls the class roster to academic history. At that point, the grade roster will indicate that the roll has occurred and a change of grade form will be required.

· Students will be able to view their final grades as the grade rosters are rolled to academic history. Their final term GPA and academic standing will not be finalized until the Registrar completes the entire grade reporting process. 

Last Attend Date: 

· You may indicate that a student has stopped attending your class by entering their last attend date (not required but helpful).

Attend Hours:

· Please indicate that a student was a “no show” by entering the attended hours as 0.00.
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Number of students registered for this course: 20

Welcome to Faculty Final Grade Worksheet on Oct 05, 2001 at 11:23 AM

0 Please click the Submit Grades button often. There is a 30 minute time limit on this screen.

Rec.# Reg. Seq.

1

2

3

12

16

65

63

Student Name

Anchor, Anthory C.
Apples, Adam B
Balloon, Edward T.
Banana, Karen .J
Barjonas. Joseph A
Bear ErinF.
Bubbles, Amy S
Cabbage, Bryan V.

Calzone, Christy |

Credits Reg. StatusiDate Grade Rolled Last Attend Date Attend. Hours

3.00 *Registered™ /
Apr 04,2001
3.00 *Registered™ /
Apr 10,2001
3.00 *Registered™ /
Apr 11,2001
3.00 *Registered™ /
Aug 21,2001
3.00 *Registered™ /
Aug 16,2001
3.00 *Registered™ /
Apr 09,2001
3.00 *Registered™ /
Apr 10,2001
3.00 *Registered™ /
Apr 09,2001
3.00 *Registered™ /
May 30, 2001

MMIDDIYYYY 0-999.99

None =] No
None =] No
None =] No
None =] No
None =] No
None =] No
None =] No
None =] No
None =] No
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Printing Grade Roster

Each time you click on “Submit Grades” you will receive a confirmation that “The grade or Last Attend Date changes you made have been saved successfully” (see below). After clicking “Submit Grades” for the final time, with this confirmation message on your screen, you can select Print from the File menu to print your grade roster for your records. You may need to adjust your browser’s text size option and/or page orientation (portrait/landscape) to fit on the printed page. 

PLEASE NOTE:

Faculty Members with multiple sections, will need to complete a class roster, and then after final submission of grades for one course, need to EXIT back out to the FACULTY SERVICES MENU, to select the next CRN (Course Registration Number) section to grade students.

Use scroll bar to move through roster. Submit Changes Button at bottom.








