Quick Guide to Banner Degree Evaluation 

Curriculum, Advising, and Program Planning (CAPP)

1. Login to BannerWeb Services

2. Click Faculty Services
3. Click Advisor Menu
4. Click Term Selection (if not already done)

5. Click ID Selection (ID or Name Search ‘%’ is the wild card)

6. Verify Person or Select from Drop Down menu if more than one. Click Submit.

7. Click Degree Evaluation: Current Curriculum Information for the Student will display

8. Link at Bottom of Page: Click Generate New Evaluation or What-if Analysis
Generate New: To Process a Degree Audit for Student’s Current Curriculum

1. Select the Program Radio Button

2. Select Evaluation Term: term on which the evaluation will be based

3. Select ‘Use In-Progress Courses’: will include courses for which the student is currently registered. 

4. Click Generate Request: Note: only click Generate Request once. It may take a few seconds to process.

5. Select Detail Requirements. (Do not select ‘printer friendly version’)

What-if Analysis: To Process a Degree Audit for an alternate Program/Major

1. Select Entry Term (this is the student’s catalog term / term student was admitted)

2. Select Program from Drop Down List

3. Select First Major From Drop Down Menu. If the major has concentrations, click ‘Add More’ else click Submit.
- Select concentration from Concentration 1 Drop Down Menu. 

4. Evaluation Term: Select the catalog term on which the evaluation will be based.

5. Select ‘Use In-Progress Courses’: will include courses student is currently registered for. 

6. Click Generate Request: Note: only click once. It may take a few seconds to process.

7. Select Detail Requirements. (Do not select ‘printer friendly version’)

Term Codes

200510 – Fall 2004 (for Fall only - use the next year)

200520 – Wintersession 2005

200530 – Spring Break 2005

200540 – Spring 2005

200550 – Summer 2005

Source Codes

H = Academic History (Student took the course at Southern)

R = Currently Registered

T = Transfer (There are 3 possible grades for transfer courses: T1=C or better, T2=C-, T3=D’s)

P = Waiver

