CAREER PLANNING GUIDE

You are not expected to make career decisions during your first semester on campus.  However, planning and organization are the keys to choosing a major and finding a satisfying career.  This action-oriented plan will guide you through the career planning process throughout your academic experience.  Start today by looking at what you should do during your years at Southern Connecticut State University.  

FRESHMAN

AWARENESS

Goals:

· Become aware of career options in relation to tentative majors
· Begin a self exploration process; assessing values, interests, skills and motivation
· Familiarize yourself with the campus support services, such as counseling and tutoring 
· Become aware of the Center for Career Services and its programs

Activities:

· Research careers and majors in the Career Center’s Resource Library

· Attend Career Services open house or stop by for a tour and register with the Career Center
· Enroll in a variety of classes to get an idea of different academic fields

· Consider enrolling in CTR 200, a career course

· Visit Career Services to learn about the Discover Program, a web-based assessment tool
· Attend Career Services’ workshops and programs including Career Fairs
SOPHOMORE

EXPLORATION

Goals:

· Explore career possibilities

· Learn about occupations

· Begin to build a personal career network

· Investigate experiential learning; cooperative education and internships

· Research and clarify career options after self-assessment

· Decide on a major/career choice

Activities:

· Research career options in the Career Center’s Resource Library

· Join on-campus organizations to gain valuable work-related skills
· Explore co-ops, internships, and part-time career related employment

· Complete Discover Program, a web based assessment tool
· Conduct informational interviews

· Meet with faculty, advisors or alumni to discuss major/career options

· Explore job shadowing and/or volunteer and community service opportunities
· Meet with a Career Services professional to discuss career options
· Attend Career Services’ workshops and programs including Career Fairs
JUNIOR

EXPERIENCE

Goals:

· Develop job search skills

· Gain career related experience

· Consider graduate or professional school

· Familiarize yourself with the Career Center’s job search and recruitment programs

· Learn about occupations and how they relate to your major

· Familiarize yourself with the Internet job search process

Activities:

· Participate in co-ops, internships or employment in a related field

· Maximize involvement with campus clubs and organizations to further develop leadership skills

· Continue informational interviewing – continue expanding your network

· Identify professional associations related to career interests

· Participate in job shadowing and/or volunteer and community service activities
· Attend Career Services’ workshops and programs including Career Fairs
· Make an appointment with a Career Services professional for help with job search and career guidance

· Begin to develop a resume and cover letter

· Utilize links on the Career Center’s homepage (http://careers.southernct.edu)
SENIOR

CONNECT

Goals:  
· Narrow and finalize career choice

· Explore entrepreneurial opportunities

· Prepare for graduate or professional school

· Research labor market information

· Narrow down job and company targets

Activities:

· Register with the Center for Career Services if you have not done so previously

· Make an appointment with a Career Services professional to help you plan your job search

· Develop a refined resume, cover letter and list of references

· Practice interviewing skills and review professional dress guidelines

· Sign up for on-campus interview programs
· Participate in off-campus recruitment programs
· Consult the job opportunities binders in the Career Center’s Resource Library

· Continue developing your network

· Complete a co-op or internship if you haven’t already done so

· Attend Career Services’ workshops and programs including Career Fairs
· Utilize links on the Career Center’s homepage (http://careers.southernct.edu)
