
 

 

 

SEARCHING FOR AN ON-CAMPUS JOB? 

Click the Jobs tab, click CSM Jobs, and then enter SCSU in the search bar 



Would you like to have job notifications sent to your email? 
Create a Search Agent! 

 

1. Once you have logged into JOBSs, click the Jobs tab on the top of the blue toolbar and then click the CSM Jobs link 

 

2. After entering the CSM Jobs network, click the “Advanced Search” tab located under the Job Postings title. 
 

3. To create a new agent, first select the criteria the Search Agent will be based on by filling out the Advanced Search form. 
 

4. Once the form is completed, type a Search Agent title into the “Save As” field and click the checkbox to save it. 

 

 

5. To schedule the search to run and email the job listings automatically click on the “Search Agent” tab. 

 

6. Select the “Schedule” button in the options column of your search agent.   
 

7. Once you are in the schedule menu, enable your search engine by clicking “Yes”.  A new set of options will appear for you 
to adjust to your desired time frame.  Once completed click submit. 

 

 


