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Important Note: The Department of Educational Leadership’s student handbook has
been designed to provide students with adyereference to the Department’s programs,
internal policies, and procedures as wellgaseral information omniversity services.

The contents of this handbook in no way supdes the University policies or the School

of Graduate Studies as delitedin the Graduate Catalog.



Philosophy and Mission Statement

Philosophy
Due to the constancy of changehe social, economiclemographic, and

political context in which schools operate, #hés a need to develop school leaders who
are reflective practitioners t¢arning organizations. Thadulty of the Department of
Educational Leadership believimt fundamental to the cosjat of reflective practice are
those leaders who are able to demonsgeielarship, positive gitudes for change,
integrity through ethical behavior, mdotg positive leadership behaviors and
professional service to the field of education.

Unpredictable societal changes demscitibol leaders who are courageous in
decision-making, understand their role in managing change, and committed to continuous
self-development. To function effectiyalithin schools and communities, school
leaders must be responsive to cultural digiss well as traditions that unify us as
people, understand schools as political systems and become actively engaged in
community involvement.

The Department of Educational Leaderskipedicated tthe development of
professionals who are personally involiedheir own lifelonglearning and in the
continuous application of thigarning to the transformatiaf the educational systems in
which they work. We believe that this endeais noble and necessary for our survival as

a democratic society.

Mission

Consonant with the university’s missiondnhance its position as a preeminent
learning community committed to studedistinguished by their intellectual
competencies, the mission of the Department of Educational Leadership prepares
educational leaders with comprehendimewledge, appropriate skills and empowering
attitudes to become leaders who are informhecision makers capable of being reflective

practitioners. Course work is designed toalep skills, attitudes and dispositions that



will enable graduates to be outstanding edanat leaders meeting or exceeding current
standards for school leadeas outlined in appendices A, B, and C.

Overview of the Department of Educational Leadership

Currently the Department of Educational Leeghip consists of five major programs:

Doctorate in Educational Leadership — Ed.D.

The Ed. D. Program identifies aptepares leaders who can transform
Connecticut’s educational institutions. Thesclude public schools, with particular
attention to preparing a nevadre of professionals forddership positions. It is not
designed as a certificatiggrogram for current public school officials.

Superintendent’s Program

This certification program is designed to produce highly competent
superintendents who are able to provide visind leadership, to exercise skill in leading
people and managing resources, and toopéssthe ideals of education in the
community. Students in this program may cortele credits for certi€ation or — credits
to additionally obtain aixth year diploma.

The Sixth Year Program

The Sixth Year program in Educatiohaadership is designed to prepare
gualified and effective organiianal leaders, primarily in the field of education. Those
who complete the planned program ofc3@dits within six years are awarded a
professional Diploma of Advanced Gradu&tedy. Educators who hold certificates for
service in the public sclols and meet experience requirements may qualify for
certification as intermediate administrators/supervisors.

The Intermediate Administrator Certification Program

Certification through tis 21-credit program prodées graduates the basic
background for positions as assistant princigaiscipals, staff developers, supervisors
of instruction, curriculum coordators, assistant superintentieof schools, department

chairpersons and supervison special subject areas.



Research, Statistics & Measurement (RSM)

This Master of Science program prepaessearch specialists. The curriculum is
designed to develop ability statistical analysis, cotraction of psychological and
educational tests and questnaires, research methodology, quantitative analysis,
evaluation of social and educational pags and personnel, operations research, and

computer applications using different softedor mainframes and personal computers.

Doctorate in Educational Leadership — Ed.D.
Admission
Admission to the Ed.D. Program begins with acceptance into the Seminar in

Leadership Dynamics. Given the wide edyiof opportunities for leadership activities
applicants are expected to provide evidencder demonstrated jor leadership roles.
These may include leadership activitieawin from employmenschooling, athletics,
community or other appropriate field of endea A statement of interest in the Program
that reflects the applicant’s qualificatioasd experience is also expected. Proven
leadership experience is the singlestnanportant factor in acceptance.

Any student who successfully completes 8eminar in Leadership Dynamics may
apply for the Ed.D. program. No student veiicepted into the Ed.D. program without

having first successfully completed tBeminar in Leadership Dynamics.

Additional criteria are as follows:

e demonstrated ability to do academic work as is typically demonstrated by
attaining a Bachelor’'s Degree, a Mast@&gree, or other demonstrated forms
of scholarship

e three letters of recommendatiottesting to leadership potential

e Miller's Analogy Test



e a writing sample describing candidatpi®fessional life to date, plans for the
future and how the Ed.D. fits into this plan

e evidence of effective communicatiskills and seriousness of purpose.

Program Requirements
The doctoral program in Educational Leaghip is designed to prepare leaders

with the commitment, courage and congpeties to transform their educational
institutions to meet the challenges of th& 2éntury; and to develop a cadre of reflective
educational professionals whose mastery ofiegion-oriented research brings informed
intelligence to policy reformation and resolution of operational issues for the school
systems of Connecticut and the nation. Tat #nd, a rigorous 63-credit planned course

of study as follows:

Proseminar in Leadership Dynamics 6 credits
Year |

Applications in Leadership & Organizational Development Part | 3 credits
Leading Organizational Change 3 credits

Applications in Leadership & Organizational Development Part Il 3 credits
Quantitative & Qualitative Methods in Educational Leadership 3 credits
Summer A & B

Standards-Based Systems for Organizational Effectiveness 3 credits
Leading a Learning Organization 3 credits
Social Equity in Administration 3 credits
Year |l

Leadership Seminar in Organizational Culture 3 credits
Specialty Selections 15 credits

Quantitative & Qualitative Methods in Educational Leadership Il 3 credits

Year Il

Doctoral Inquiry Seminar 3 credits
Research Design and Evaluation 1.5 credits
Doctoral Inquiry Seminar 3 credits
Research Design and Evaluation 1.5 credits

Comprehensive Examination



Year |V
Dissertation Proposal and Dissgitn Defense 6 credits

Program Outcomes.

The Ed.D. Program has been designesglitit specific outcomes from successful

candidates for the degree:

1.

Demonstrated scholarship in, and knowledfehe field of Edcational Leadership
as demonstrated by performance in classranthfield experience activities as well
as on tests and other assessments by the faculty.

. Production of a quality dissertation as a dertration of research acumen and ability

to manage a major research project including the application of qualitative and
guantitative research methods.

A contribution to schools or oér organizations in the forof activities and projects
to meet real needs in a highly competeshfan. Such projects will be related to
instructional, organizational and, or, leadgrshsues. Projects will be at a local,
school, district or state level.

An individual resume of experiencgained from program activities that will
enhance candidate opportunities for atbeanent or selection for a high-level
leadership position.

Demonstrated facilitative and comistive skills to successfully manage
organizational change as demongitain service project assignments.

Analytical capability to assess educatiboianizations for cultural, learning and
leadership effectiveness perspectigsssiemonstrated by reports and project
assignments.

A sensitivity to issues of social equity in education demonstrated by the application of
research findings and scholarship to potg involving student ethnic, racial and
gender groups.

Guided experience in the leadershifesoof project management and mentoring
gained through projects and fieldworlthvcoworkers and fellow doctoral students.

Exposure to the major issues facing edwacain the state, region and nation and an
opportunity to engage ia dialogue about the issu@gh recognized experts.

10.Meeting a personal challenge to expand gaaisand professional skills by engaging

in symposia, reflective exercises anddietsearch projects with colleagues and
faculty.



Doctoral Program Policy Guidelines

Advisement.

Incoming students are assigned a faculty salvi As the student progresses in the
program, he or she may request a changa&laor based on student and faculty research
interests. Such changes will be appbiesg the Doctoral Committee on Standards and
Appeals and the Department Chairpersdhe advisor will review and approve the
courses the student plans to taltehe start of the progranklectives will be determined
by the student and his or her agtwi. It is the student's respsibility to seek approval for
any intended changes in the program.

Attendance status.
All EdD students are required to enrolkpame for the full four years of study.
Continuous enrollment is requiredtil the EdD degree is awarded.

Cohort model.

The SCSU EdD program is designed a&slaort model. Twenty-five students
begin the EdD program together, and takefitlse 21 credits of cowework as a group.
All students are intended to complete the paogin four years. Each cohort begins
coursework in the Fall semester.

Program of study.
The program of study for the EdD is determined by doctoral faéulty.

Time limitations.

A student has six years frothe date of admission tbe doctoral program to
successfully defend the disseida. If the six-year lint is extended, the candidacy
examinations as well as course work magato be repeated. Petitions for program
extension beyond six years are heard leyDbctoral Committee on Standards and
Appeals.

Transfer credit.

The number of transfer credits appliedhe course requirements for the doctoral
degree may not exceed nihéthe Educational Leadership department adheres to the
Graduate School policy in determining transfexdit eligibility. A student wishing to
transfer credits obtained pieusly should write a lettesf request to the Doctoral
Committee on Standards and Appeals. Therlstieuld outline the reasons for eligibility
and include documentation such as transeygyfllabi and coursework. The transfer
credit allowed will be determined on a case-by-case basis by the Doctoral Committee on
Standards and Appeals; appet the Committee's decisishould be directed to the
Department Chairperson.

Grading policies.

! See SCSU Graduate Catalogue for more inftionan admissions requirements and procedures.
2 See Doctoral Program flow chart.
3 Contact the Doctoral Comttée on Standards and Appeals deedit transfer procedures.



a. Course letter grades
The following grading policy has been adoptedddoctoral courses in the Department of
Educational Leadership at SCSU:

A = Outstanding achievement. Unusually complete command of the course
content; exceptionally gh level of scholarship.

A- = Excellent achievement. Very tloargh command of course content; very
high level of scholarship.

B+ = Very good achievement. Thorough command of course material.

B = Good achievement. Acceptable performance.

B- = Fair achievement. Marginally acceptable performance.

C+ = Unsatisfactory achievement. Ingdate knowledge of course content.
Courses with a grade of C+ or lower witht be counted toward the doctoral degree.

Grade points are computed by multiplying thenber of credit hours for a course times
the course grade value. Grade point avel@jPA) is computed by dividing the total
number of hours completed into the tatamber of grade points earned. Doctoral
students in Educational Leadership at SG8&Jexpected to maintain a minimum GPA of
3.20. Doctoral students whose GPA fall$olae3.20 are subject to academic probation
and/or program dismissal.

Grade appeals must be submitted in writinghe Doctoral Committee on Standards and
Appeals. They must follow the “Grade &ige Procedures” outlined in the EDL Student
Handbook.

b. Course pass/fail grades

Courses taken under the Pass/Fail gradingoopbay not be included for the doctoral
degree.

c. Course incomplete grades
A grade of Incomplete may be assigned wianhe end of the term, a student has not
completed all course work. This grade may be given only when the completed work is of
passing quality or in the ent of extraordinary circustances rendering the student
incapable of completing all coursework on tinléthe course work has been completed,
but is of poor quality, a grade of | may not be given. Incompletes will not to be used as a
mechanism for deferring a low grade. &rdures for completion of coursework and
grade change should follow policies ougithin the SCSU Graduate Catalogue.

d. Course withdrawal
Students must officially withdraw per proagds provided by th8§CSU Registrar. A
letter to the Educational Leadership Depemt or an instructor does not establish
official withdrawal. Withdrawal from enfiment in a course during the drop/add period
(in the first week of each term) is not recoraeda student's transcript. Withdrawal after
this time is recorded as a W on the studdrdisscript. During the first quarter of each
term, students may withdraw without instrmictonsent. After this date instructor



approval is required. If a student is fagdiat the time of withdrawal, or simply
discontinues attending the sk a grade of WF (withdrawaiith failure) is assigned.

Additional program requirements.

In addition to high academic standards for coursework, the doctoral faculty will
assess students on an ongoing basis in the aegatofles and dispdsins. Refer to the
section “Expectations of Students” in tBBL Student Handbook for further details.

Maintaining active student status

Students who have matriculated i tihoctoral degree program but fail to
maintain continuous enrollment in program coursework are automatically terminated
from the program. Students whose admissiomstiatterminated because of a lapse in
enrollment may apply for readmission. Thayst meet current criteria for admission,
and, if readmitted, are subject to any nawgram requirements. Doctoral students
beyond year four of the programust enroll in at least the credit hours each semester
for dissertation advisement.

Faculty review of students' progress.

At the end of each semester, the docttaallty meets to review all students'
academic and attitudinal progress in thegoam. Following the review, each student
receives a written notification of the fdiyls assessment of progress. Two general
categories are used to report student progress:

Satisfactory indicates that the student hastroeexceeded program requirements on
schedule and to requiredrfmmance expectations; and

Unsatisfactory indicates that a student has not memaintained satisfactory progress in
one or more areas (i.e., grade point averatjigudes/dispositions). Those areas will be
specified for each student. Students reogidan unsatisfactory rating may be placed on
probation. In this case, the student will bguieed to satisfy all deficiencies within a
given time period. Failure to do so magutk in the loss of matriculation status.

Probationary period.

Entering doctoral students are officiallya period of probation for the first year
(12 credits of doctoral coursework) of the pangr If at the end of the first year the
student receives a rating of atisfactory from the faculty review, matriculation status
may be withheld.

Continued Matriculation.

At the close of the first year (12 creslaf doctoral coursework), students making
satisfactory progress in the program mustrsit an "Application for Continued Doctoral
Matriculation in Educational Leadership.Upon faculty approvaf the application,
students will be granted matriculation to thaxtoral program. They will be considered
matriculated doctoral students until competof their coursework, passage of their
comprehensive examination and passageeaif froposal hearing, at which time they are
eligible for doctoral candidacy.

* See form: Application for Continued DoctoMhtriculation in Educational Leadership.



Comprehensive examination.

All matriculated doctoral students wislgito become doctoral candidates must
pass a written comprehensive examination. This exam is designed by the doctoral faculty
to rigorously assess the student's masaang/synthesis of kndedge garnered during
coursework. Further, it is intended tauge the student’s potential for independent
dissertation research. Studesit®uld take the exam in Deceenlof the third year, after
all or most coursework has been completed.

Comprehensive examinations are administered twice each year, once during the fall
semester and once during the spring semdskamination dates will be published along
with deadlines for submitting applications fbe exam. A student who wishes to take the
comprehensive examination must submitApplication for Comprehensive Doctoral
Examination in Educational LeadersHipy the date specified. Further details regarding
the comprehensive examination will be magtailable to doctoral students prior to the
exam.

Dissertation committee.

Each student is responsible to form his or her own dissertation committee.
Specific details about creating dissertattommittees and requirddrms will be made
available to doctotaandidates.

Dissertation proposal.

The dissertation proposal is a requirechponent of the doctoral program, and
must be approved for a student to becentlvctoral candidate. Specific details
regarding the dissertation proposal and neggiforms will be available to doctoral
candidates at the appropriate time.

Doctoral candidacy.

Once students satisfactorily pass courg&gwhe comprehensive examination and
the dissertation proposal hearing, they sulamitApplication for Admission to Doctoral
Candidacy;" upon approval, they aensidered doctoral candidates.

Dissertation.

The dissertation is the culminating cooment of the doctoral program. Only
upon successful dissertation defense bedatessertation committee may a student be
considered for graduation. Specific detabdsat the dissertation preparation and defense
will be available to doctoral candidates at the appropriate time.

Application for graduation.

Once the dissertation has been successfully defended, the student must submit a
“Graduate Degree Application” to the Edtioaal Leadership Department and the SCSU
Graduate School. For specific informati@garding graduation, refer to the SCSU
Graduate School Catalogue.

® See form: Application for Comprehensive Doctoral Examination in Educational Leadership



Superintendent’s Program
Admissions

Admission to this program is selective and limited. Before consideration the
applicant must hold a Master’s degree vatbumulative GPA of 3.@r better at the post-
baccalaureate level. An applicant must hol@eable to hold anitial, provisional, or
professional educator certificate for internate administrator/supervisor. He or she
must be serving in or have a minimum of one year's experience in a full time
administrative or supervisory position tliagjuires the Intermediate Administrator
Certificate. Applicants are also requitedsubmit a writing sample describing prior
leadership experience, threg [@ters of recommendatioma a written statement of his
or her personal vision for education.

Once the application folder is completed, the applicant is interviewed by the Faculty
Admissions Committee and may be recomdezhfor matriculation. If admitted on
probationary status the appli¢anust complete two (2) departmental courses with a GPA
of 3.5 or better along with appropriate '®pn diagnostic assessment. After the
assessment, the candidate is recommended to the Dean of the Graduate School for
matriculation.

Program Requirements

EDL 692 Educational Policy and the Law 3 Credits
EDL 663 Educational Planning 3 Credits
EDL 688 Internship/Field Experience 3 Credits
EDL 686 District-Level Instructional Leadership 3 Credits
RSM 598 Evaluation of Programs and Personnel 3 Credits
EDL 661 Politics of School Administration 3 Credits
EDL 689 Seminar in Leadersh& Supervision 3 Credits
Total 21 Credits
Sixth-Year
EDL 700 Professional Seminarlieadership Dynamics 6 Credits
EDL 666 Personnel Administration 3 Credits
Total 30 Credits

10



Certification

To obtain SCSU’s recommendation foitisl Educator Certification as
Superintendent of Schools, the student rhase three (3) yeatexperience working
under the Intermediate Administrator certificated a total of eight (8) years experience
as a teacher/specialist/intermediate administrator. The program on which the institutional
recommendation is based will aggregate notless 30 semester hours of graduate study
with the Master’s degree and will include less than 15 semester hours in SCSU’s
preparation program for the superintendency.

Successful completion of one (1) yeavsee as Superintendeunder the Initial
Educator certificate leads to Provisionalugator certification,rad an additional three
years of experience as Superintendent unadePtbvisional Educatarertificate leads to

Professional Educator certificatias Superintendent of Schools.

Sixth Year ProfessionalDiploma/Intermediate Administrator Certification
Admissions

To be admitted to the Sixth Year Professil Diploma and/or Certification program
the applicant must hold a Master’s degrearfran accredited University with a GPA no
less than 3.2 on a 4.0 scale, and must also ¢@weleted a minimum of four (4) years of
exemplary teaching. Exceptional candidates with three years teaching experience may be
considered based on other aspects of thessilonis portfolio. Those students requesting
consideration of fewer than four years taag experience may apply to the department’s
“Committee on Standards and Appeals.”

Application Procedure

Applicants must complete an admissigstfolio consisting of the following:

e Completed applicatioform with the $40 fee

e Transcripts from all colleges and uarsities attended by the applicant
demonstrating a completed Master’s watlGPA of 3.2 or better on a 4.0 scale;
(Transcripts should be mailed directipm the registraof the institution;
students without the minimum GR¥ required years of teaching:y qualify for

11



admission on a probationary status orfRrobationary status is removed
following completion of six matriculated edits with a grade of B or better.)

e Two (2) letters of recommendation from quialdf individuals that will attest to
the applicant’s school leadership potential; a current resume

e An I.D. photograph 2"x 2”

e A 2-page essay on the applicant’s epéary educational experience (including
specific examples) and how the SCSU pamgwill benefit him or her in their
endeavor to become an educational leader

This completed package, to be filed wiitle department secretary, will be reviewed by
the Admissions Committee. Qualified applicanii be invited for an interview and will
complete a planned program at that time. Gnaduate Office will issue a formal letter of
matriculation into the program.

Note: Prior to completing admissions portfolio, the applicant may take two (2)

courses. These courses musteither EDL 680, 681, or 682.

Program Requirements

Once matriculated, studenteaequired to maintainrinimum overall GPA of 3.2.
Failure to maintain an adequate 3.2 overall GPA may result in the student being placed
on academic probation or being removed from the program.

The Sixth Year ProfessionBiploma requires 30 credits séquentialcourse work
as follows:

EDL 680 Leadership Perspectives

EDL 681 Leadership Development

EDL 682 Organizational Development

EDL 683 Supervision and Evadtion of Instruction

EDL 684 Learning Theory or SED 605 Adm$. Supervision for Special Needs

EDL 685 Curriculum Development

EDL 688 Internship (Field Experience)

EDL 689 Seminar in Administration and Leadership

EDL 602 Public School Law

EDL 657 School Finance

12



Students are qualified togister for EDL 688 upon successful completion of EDL
680 through EDL 683. Assignmentfaiculty supervisors for this course is determined
by the Department Chair and/or Program @aomator. Requests for specific faculty
members will not be honored.

Successful completion of the Connecticut Adisirators Test (during the Internship)
is required. See also ceitiition requirements for spial education and technology.

Students requiring intermediate adminiiracertification only, must complete the
following:

EDL 680 Leadership Perspectives

EDL 681 Leadership Development

EDL 682 Organizational Development

EDL 683 Supervision and Evadtion of Instruction

EDL 684 Learning Theory or SED 605 Adm$. Supervision for Special Needs

EDL 685 Curriculum Development

EDL 688 Internship (Field Experience)

Successful completion of the Connecticutiidistrators Test (during the Internship
requirement) is required. See also cetdificn requirements f@pecial education and
technology.

Admitted, matriculating students have sbay®in which to complete their planned
program of study, including the field experierfcgernship) and seminar components. It
is anticipated that the planned progranstofdy leading to a Sixth Year Professional
Diploma will require two to three years of intensive work on the part of the student.
Those students requiring artension of time beyond the six years may apply for an
extension through the department’s CommitireStandards and Appeals. Extensions
may be granted based upon extenuating cistantes as presented by the student. Any
course(s) older than six years must be retakepvalidated in orddo be considered for
certification. Requests for revalidations shbe submitted in writing to the Committee
on Standards and Appeals.

Students who do not complete their programs within the specified time limit or fail to

receive an extension must reapply toghe&duate school and to the Department of

13



Educational Leadership and, as a reqadtrequired to meet current program
requirements.

Course Sequence.

Courses should be taken in sequence thighexception that students may begin EDL
688, (the one-year Internship/Field Imtehip) upon compleatin of EDL 680, EDL 681,
EDL 682 and EDL 683. EDL 602 — School Laand EDL 657 — School Finance may be
taken concurrently with courses sequed EDL 680 through EDL 688. However, EDL
689 must be the last course taken in the program.

Reqistration

Students are strongly aded to register on the earliesspible date for their courses.
For those courses requiring permission fromdepartment chair, students should adhere
to the following procedure:

e (o to the department website and click on the heading “FORMS”.

e Complete the webform and submit.

e Within 5 days your eligibility will be determined.

e Electronic permission will be uploaded and you will be notified via email to

enroll.

e In order to maintain your slot, you musgister within 10 days of notification.

Please noteThis registration procedure is orftyr courses that require department
chair permission.

Course Load Requirements.

During the regular academic school year sthid should plan on enrolling in no more
than two 3-credit courses per semester. tituk students may take up to nine credits.
Students may enroll in up to 6 crediisring any one of the summer sessions.

Student Performance and Continuous Enrollment.

Student performance is monitored throtlgé advisement process. Students are
required to meet with their faculty advisatrvarious junctures in the program for the
purpose of discussing progress. All studantist complete EDL 680, 681 and 682 as the
first nine credits and meet with their aslor for a performance review. Subsequent

mandatory student/advisor meetings and reaéportfolios are to be scheduled by the

14



student upon completion of two clusterscolurses as follows: EDL 683; EDL 684 and
685; and EDL 602, 657, 688 and 689.The predegolves the advisor and student
collaboratively reviewing the students’ paftb and level of performance to date.

In order to maintain graduate level statvithin the Department of Educational
Leadership students are expected to enraibifiewer than six credits per year. Though
extenuating circumstances may force a studetatkie fewer credibours per year, itis a
student’s responsibility todep in touch with his/her aor in order to maintain
graduate level status. Itiescommended that a student make and keep a formal
appointment with his/her advisor at least®acyear. (Furtherafification regarding
continuous enroliment is locatéuthe Graduate Catalog.)

Certification Requirements

Students enrolled in thexéin year program or thetermediate administrator
certification program who hold @re eligible for a Connectit Teaching Certificate and
have five years of successful teaching eigmee may be recommended for an Initial
Educator Certificate for Intermediate Adnstrator/Supervisoi092 certification) upon
completion of the 21-credit program reaqaments outlined earlier under program
requirements.

Two additional requirements for certificati are: 1) Completion of Special Education
Course as required by the Cewticut State Department Bducation (Appendix E). 2)
Completion of a Technology Portfolio( se@@endix D)or successful completion of EDL
664. Completed Technology Portfolios musisbemitted to the Department’s Office.

Please noteThese requirements are in addition to the 30 credits in"the&r
Program and the 21 credits for Certificati®udents are strongly urged to contact the
department’s web site for upddtmformation on certification.

All requests for validation adpecial education course&éa out of state must be
submitted in writing to the Chair of the &pal Education Department at Southern
Connecticut State University.

Successful completion of one year of ssgwnder the InitiaEducator Certificate
leads to Provisional Educator Certificationaasintermediate Administrator/Supervisor.

To receive a Professional Educator Certiigdhe individual must have completed 30
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credit hours beyond the Master's Degree amdesksuccessfully as an intermediate
administrator for threeaars under the Provisionatlucator Certificate.
A certification packet is avaide on the department’s web site:

www.southernct.edu/departments/efthe packet includes the following:

Approved Special Education Courses
State Certificatn Form ED 170A — 1
Internship Experience Report Form
Department Certification Form
Connecticut Adminisator’'s Test Scores
Technology Portfolio

Statement of Professional Experience

Research, Statistics and Measurement (RSM)

Admission

To be accepted into the RSM progranSauthern Connecticut State University

candidates must meet the following criteria:

a) Hold a bachelor’s degree from an accredited university or college

b) Have an undergraduate quality pointioaof at least 2.7 with evidence of

achievement in quantitative ogsearch-related courses.

c) Pass a personal interview conducted by an RSM faculty member.

d) Provide the Director of the R&Program with two references.

e) Provide a writing sample on a topic peabed by the RSM Program Director.
Matriculation.

Students may register for both RSM 593 and RSM 594 before becoming
matriculated. These two courses are useboth the student and the professor as a
screening process. Upon completion ofttiese courses studemtise recommended for

matriculation or advised against continuation.
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Program Requirements

Thesis Requirements.
In addition to 27 credits of course waitklineated in the student’s plan of study,

students are required to eair additional credit by condting research and writing a
thesis. The thesis will follow the guidedis published by the Schamfl Graduate Studies
as well as the format of the AmericBeychological Association. RSM 590, Thesis
Seminar, will provide students with the ingttion, materials and frameworks to initiate

their thesis. The product of RSB80 will be a thesis proposal.

Advisory Committee The student will constitute adbis advisory committee consisting

of a major advisor and an associate advisbe major advisor will be a member of the
RSM faculty. The student, in collaborationtlwthe major advisor, will select the
associate advisor. Associate advisors will be full time graduate school faculty who have

expertise in the cognate aredided in the thesis proposal.

Exit Requirements

In addition to maintaining high academic standing, and a producing a thesis
approved by the School of &fuate Studies and the stmdls advisors, RSM students
will be expected to createportfolio of course work products demonstrating
accomplishment of each course’s objectivéle portfolio will contain such work
products as action research assignmentss geojects, video taped presentations of
research results, etc. In order to sucaglgséxit the program, each student’s portfolio
must consist of products that have meMR@ogram standards as determined by the
RSM program director at thare of the exit interview.

Course Requirements

Research Methods (two courses required)
e RSM 594: Research Methodstire Behavioral Sciences
e RSM 630: Survey Research and Survey Sampling

e RSM 650: Operations Research
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Statistics ( four courses required)

RSM 593: Probabilitymd Statistical Inference

RSM 597: Research Design ad Analysis of Variance and Covariance

RSM 610 : Applied Regression/Correlation Analysis

RSM 620: Multivariate Analysis

RSM 640: Non-Parametric Statistics

Measurement (one course required)

e RSM595: Psychological and Educational Measurements
Computer Science (two courses required)

e (CSC515: Computer Programmifay the Behavioral Scientist
e (CSC516: Advanced Computer Pragraing for the Behavioral Scientist
Electives

e RSM 591: Educational Measurement for Classroom Teachers
e EDU 592: Research in Education

e MKT 425: Marketing Research

e RSM 598: Evaluation of Programs and Personnel

Degree Requirement

e RSM 590 — Thesis Seminar

Academic Standards
The Department of Educational Leadershieres to the ruideregulations, and
policies of the Graduate School of South€annecticut State Univeity as outlined in

the Graduate Catalog. However, the Depantroé Educational Leadership reserves the
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right to require stricter acadéstandards, provided all supblicies are not in conflict
with the university and School &ducation policies and procedures.

Student Retention and Continuation Policy

It is the philosophy of the DepartmentEducational Leadership that students be
involved in a process of academic, pssienal, and personal growth. Graduate
education requires continuous evaluation efgtudent. This evaltian includes not only
periodic evaluations such as grades, exations, and acceptance of projects, but also
subjective appraisal by the facutifthe student’s progress, potential, and suitability for
the profession.

The objectives of the program areiisure that each student exhibits
comprehensive knowledge, superior leadgrshills, and empowering attitudes and
dispositions in the following areas:

1. Academic Knowledge This includes in-depth und#anding of the teaching and
learning process, principles of effectieadership, and school/community relations
11. Professional CompetenciesStudents must be abledemonstrate high level of
proficiency in each of the following areas:
. _Supervision and staff developmeadyriculum development, and school
improvement
e Commitment to the profession, asytenstrated by acte/pursuit of the
highest standards of professional piccas well as through service to the
program, professional organizations or the community.
111. Personal Characteristics Students are expecteddonform to the ethical
standards of both NCATE and CT standarasSchool Leaders. laddition, students are

expected to demonstrate:

e A democratic attitude that respetiie worth, uniqueness, and potential
for growth and development of all individuals;
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e Effectiveness in interpersonal retatships, and the ability to establish
facilitative relationships witlmany different kinds of people;

e Flexibility and openneds feedback and learning, and a commitment to
personal growth;

e Behavioral stability, productive wottkabits that display motivation,
independence, and adaptabiliéyid a personal manner in which
responsibilities are discharged in@perative and conscientious fashion
Continuation in graduate programgivin the Department of Educational
Leadership is contingent upon positive gming faculty evaluation of the graduate

student in these three areas. A student beaguspended or dismissed from the program

for deficiencies in any of the foregoing.

Students are expected ®ad, understand, and agree tmalby all regulations as
set forth in the Department of Educatal Leadership’s student handbook and the

Student Retention and Continuation policy

Grading Policies

Individual courses requirefterent levels of student involvement and activity. The
faculty within the Department of Educationadadership adheres to the grading standards
outlined in the Graduate Catalog. Individualrses have course requirements clearly
outlined and are on file within the department and also available from the professor
instructing the course in question. Studenésextpected to produce graduate level work
that meets the various standards as outlinékppendices A, B, and C. Any student
receiving a grade of C or below maye¢erred to the Department’s Standards
Committee for program review. A grade bel@wnay not be usedwuard certification or

to meet degree requirements.
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Grade Change Procedures

l. Assumptions

A) The award of gradéss the responsibility of #hinstructor of the course.

B) A grade shall be changed only with tlmsent of the instructor of the course and

with the approval of the appropriate acadewe president or Dean except for cases
which are specified in this document.

C) These procedures apply only to tharye of a grade under conditions specified
in section 4.2.2.2 of the colleve Bargaining Agreement. They may be implemented
after a final grade has been submitted orateequest for a late withdrawal has been
denied by the instructor, and anyacige may be upward or downward.

D) These procedures may be implemented at any time during the academic year
subject to Il A below.

[l Procedures

A)  Toinitiate the grade appeal procedube student must submit his/her complaint
to the instructor in writing by theé®3veek of the semesfefcalled hereinafter the appeal
semester) following the date on whichrade was awarded. See the section on
deadlines below. The studeand the instructor shall thetitempt to settle the matter.

B) In the event that the student cannot aohthe instructor (with the help of the

instructor’s chair if eeded), or if the studeahd instructor cannot reach an agreement
the following shall take place:

1. The student must report the issuewriting to the Committee on Standards
and Appeals by the"Bweek of the appeal semester

2. The Committee on Standards and Appeals shall decide the merits of the
complaint and if necessary meet, revig case, and attempt to settle the
matter. The student may be invitedneet with the Committee on Standards

Notes:

®By grade is meant any of the gesdspecified in the University Undergraduate or Graduate Catalogs.
" Semester means the January to May or the September to December sessions of classes.
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and Appeals. The Committee must redsldecision with reference to the

grade appeal by the T@veek of the appeal semester. If the committee decides
that a grade change should ocdushall be made over the committee
members’ signatures, and the studerstructor and registrahall be notified

in writing of the change.

3. The student may appeal the decissbthe Committee to the Department
Chairperson. If the matter is not resolved at that point, the student may appeal
to the dean of the School of Education.

(03] Deadlines and deadline extensions.

“By the 3% week” means 3 weeks (21 calendar days) into the semester, starting with the
1% day of classes. Other deadlines arbddnterpreted similarly. For compelling

reason(s) the dean thfe appropriate school may extend any deadline.

E)  Structure of the Committee on Standards and Appeals

The Committee on Standards and Appeals sloalsist of 3 department or program
members excluding the instructor and thosentvers on leave. loases of hardship
(when not enough department/program membaegsavailable), theedhn, in consultation
with the chair, will appoint an ad-hoc GAhich shall include all eligible (as indicated
in the sentence above) members of the department/program.

Policy on Plagiarism
Plagiarism is defined as,H& academic piracy of arr person’s scholarship for

personal reward, self-aggrandizement, ortf@ purpose of attaining a grade within or
for a course.” Plagiarism is a very seri@ifense in an academic environment. Students
found guilty of such an offense will be remavigom the program. (Further clarification
regarding plagiarism and other academic polilations are located in the Graduate
Catalog.)
Dispositions

Expectations of Faculty

The faculty in the Department of Edticaal Leadership is representative of a

broad array of scholarly competencies in éssaf leadership. Each faculty member has
an earned doctoral degree, particip&tescholastic societies and educational
organizations, and is committed to the préiom of sound theory directing present and
future educational practices. As a resuatuity members model professional leadership,

emphasizing scholarship, effectivenmmunication skills, and integrity.
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Faculty members keep a minimum ofdfioffice hours each week during which
time they may counsel students and/or diemademic work. These hours are posted on
the course syllabi, and students shouldenan appointment during these designated
times if they wish to meet individually with a professor.

Faculty members outline specific coursguirements for students’ academic
success within each course syllabus. Thegairements include assessment procedures,
grading (situated within university poligytardiness of assignments, and content
specifications. Students are expected to use the syllabus not only as an outline of scope
and sequence but also as a reference ofadhssor’s requirements for the duration of
the course.

Expectations of Students

Students are required to meet the expectations as outlined in “Academic Standards
and Regulations” set forth in the Graduate Catalog. Additionally, within the Department
of Educational Leadership students are eigutto adhere to the five organizing
principles that shape ourgparation programs. These principles are: Scholarship,
Attitudes & Dispositions, Integrity, Leadership, and Service (SAILS).

Scholarship.

Scholarship is an essential ingredienb@coming a lifelong learneand requires mastery
of and contribution to that body of knowlige that encompasses ways of knowing,
learning, and doing. It is a respect fadaability in conducting the methodologies of
research, the analysis of data andeb&uation of ideas necessary to support
instructional and leadership initiatives. It is also a commitment to persistence in the
discipline of inquiry that anverts exposure to informatianfo resolutions of complex
issues. At the initial level, scholarphtinvolves both acquiring a theoretical knowledge
base and developing the technical and comoatioin skills necessatyp link scholarship
and practice. Scholarshiptae advanced level involvesterding that knowledge base
through higher levels of researchagtice, and professional expertise.

Attitudes and Dispositions.

Attitudes are the driving forces of actions. Self-motivation and self-evaluation
permit one to respect individual differencesgial diversity and inclusion as positive

contributions to our society éheby providing the attitudesid dispositions necessary to
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improve the communities we serve. Attitu@esl dispositions include enthusiasm about
teaching and learning, motivation to teachers, acceptance ofsgonsibility, respect
and compassion toward others, trustwortemeensitivity, willingness to lead, and good
citizenship. Candidates approach educatienalironments with aealistic understanding
of the difficulties they willface and are prepared to ocs@me these difficulties.
Candidates must possess the attitude and dispssof leadership if they are to work
toward the continuous improvement withireir schools. What candidates do is
consistently influenced by what theyliege. The department values attitudes and
dispositions that fundamentally encoasg collaboration with others in school,
community, and home.

Integrity.

Integrity means adherence to a profesal code of ethicand the highest
standards of conduct. We believe that etdanal learners must do what is right from
both moral and professional perspectives. gritg is based on cogtive processes that
allow us to reflect on our values and makasistent principled choices based on that
reflection. The test of integritig located in the day-to-dalecisions we make. Personal
and professional integrity inatles self-valuing, an appretan of diversity, recognizing
the worth of special learners, honesty ia tlealing with others, morality, an ethical
framework within which to cast personal gmbfessional decisions, respect for others
and for the opinion of others, and self-disicip in all facets of life. Candidates must
develop and reflect upon their personal arafgesional integrity to fully understand the
role of educators in todag’schools and to more clearhodel the role in becoming
lifelong teachers of others.

Leadership.

Leadership is critical in all aspectslefrning and educatn. We believe all
educators are leaders (teachers, couns@oashes, superintendents, principals).
Leaders require clear goals and meadarabtcomes, professional candor, and the
courage to draw from strengths and facekmeases. Leaders require awareness of the
individual and collective needf those whom they seraad the willingness to help
them achieve success. Leadership involves adopting a role within a multi-faceted
educational system that helps move thatesysn the direction of meeting the diverse
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needs of its students. Candidates must bkedlalgents of change who use these skills to
effect the changes necessary to meet thersie learning needs of all students. They
must also be able to balance the diverseat®ls of the needs of students, teachers, and
the wishes of the community served. Canttidanust be open to change, must be aware
of how change occurs, and must be pregdo act to bring about these changes.
Service.

Service is about a sense of givingisle commitment to extend beyond the
minimum requirements of our respective radepositions in an educational community,
and understanding that the creation and supg@tbetter community is an essential
element in student developmemileeting the diverse needtstudents involves not only
meeting their academic needs but also undeding the social, political, legal, and
cultural context in which students live. Seevinvolves active padipation within the
community. Being aware of the needste® community within which the school is
located helps create a more infe@uncurriculum within that school.

These five organizing principles (SAl).8elp shape our pparation program,
and have been adopted to refleat vision, our responsgitiies, and inform our practice.
For us at Southern, SAILS representsdbiee through which our values, beliefs, and
dispositions are revealed. idtthe thread that ties caawork, field experiences, and

faculty-student interactions together.

Student Advisement

Upon formal admittance to one of the programs within the Department of Educational
Leadership, each student is assigned arsadw assist in planning a program and
reviewing the student’s progresBuring the initial meetingvith an advisor, a planned
program will be completed and forwardedhe Graduate School for final approval; a
proposed timeline of completion of the pragr of study will be developed; and the
various gate-keeping processes that the studest meet prior to being recommended
for certification and/or other exitgeirements will be reviewed.

Students are required to meet with thelvisors upon entry to the program and at

three additional junctures apecified by the respectiygograms for the purpose of
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portfolio review and performance evaluatidime Department maintains a portfolio for

each student consisting of one assignment from each course in the planned program.
Upon review of the portfolid the advisor determindgbat the student is making

satisfactory to commendable progress, thdestit continues withis or her planned

program. If the advisor determines thatsha&lent’s work is unsatisfactory the advisor

shall take the student’s porlimto the standards committe&he faculty upon review of

the student’s portfolio will determine the appriate action to beaken. The action the

faculty may take can range from an imiew with the student, resubmission of

assignments, remedial intervention, additional coursework, or removal from the program.

It is the student’s responsiityl to make appointments to meeith his or her advisor for

portfolio review.

Student Advisory Council
In order to provide opportunities for studgnnput in departmental decisions, the
department has developed a student advisomcil. Student council members serve as
liaisons to other students enrolliedthe department’s programs.
Each year, six to eight students are noteiddy their peers to serve on the student
advisory council. Each student may seowethe council for a two-year term. Student
advisory group will meet at least once each semester with the department. Members of

the council may also meet on amagded basis in a students-only group.

American Disabilities Act Statement
For students those students havingsalbiiity and requiring accommodations
notification to the istructor will be necgsary. Upon receipt aluch notification the
instructor will in cooperation ith the student make such arrangements as are necessary.

Before accommodations can be made in thes;lthe student must reqister with the

Disability Resource Office locaten Engleman Hall, room 25However, for any other

information that must be noted, feetdrto contact the Educational Leadership
Department Office at: Phone: (20892-5341; Fax: (203) 392-5347
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Policy on Sexual Harassment

Connecticut State University System Policy on Sexual Harassment

In 1989 the Board endorsed the policy regag racism and acts of intolerance
adopted by the Board of Governdos Higher Education which states:

“Acts of violence and harassment reflagtbias or intolerage of race, religion,
gender, sexual orientation, disability, settinic or cultural origins are unacceptable.”

Definition of Sexual Harassment

“Any unwelcome sexual advance or requéstsexual favors or any conduct of a
sexual nature when:

- Submission to such conduct is madeegigxplicitly or implicitly a term or
condition of an individual’s employment

- Submission to or rejection of such condiog an individual is used as the basis
for employment decisions &iting such individual, or

- Such conduct has the purpose or eftddubstantially iterfering with an
individual's work or academic performe or creating an intimidating, hostile, or
offensive working environment.”

In an academic setting sexual harassment will also include any unwilling sexual
advances or requests for sexual favors orcamgluct of a sexual nature when submission
to or rejection of suchanduct by an individual mightf@ct academic or personal
decisions that are subject to the urgihce of the person making the proposal.

The law currently recognizes variousifts of sexual or other harassment:

(1) Quid Pro Quo

Unwelcome sexual advances, requests fonadavors and other verbal or physical
conduct of a sexual nature when:

a.) Submission to such conduct is maitieee explicitly or implicitly a term or

condition of an individual's academic work or employment; or
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b.) Submission to or rejection of such condmctn individual is used as the basis of
employment or academic decisiaféecting such individuals; and

Hostile Environment

Such contact effects or interferes withiadividual’s work or academic performance
or creates an intimidating, hostile or offeressacademic or working environment. Hostile
environment sexual harassment involves speecionduct that is directed at someone
because of their gender and/or is conaxi@ sexual nature. Such speech or conduct
includes, but is not limited to, unwelcorsexual advances, requests for sexual favors and
other verbal or physical conduafta sexual nature. Such speecitonduct is reasonably
regarded as offensive and substantiallpams the academic or work opportunity of
students, colleagues or co-workeikhis policy shall not be intpreted so as to constitute
interference with academic freedom.

Gender Harassment

Gender harassment is a form of sexual $&areent, which consists of discriminatory
behavior towards an individual based on gendteincludes the use of sexist language,
illustrations, examples and gestures that demonstrate discriminatory behavior. Sexually
related conduct forms the basis of a sexueddsament claim if a reasonable person of the
same gender would consider the actioriS@ent to interfere unreasonably with the
academic and/or employment performance of the Complainant.

Other Harassment

Harassment against any other protectadscmember covered by state or federal
law. As prospective school leaders, studare expected to demonstrate exemplary
behavior both in their interactions with eaather and with professors. Any physical or
verbal outbursts will lead tdisciplinary action. Studesmwill be referred to the
Standards Committee for program reviewhvgpecific reference to attitudes and
dispositions.

Due Process

All students have the right to due pess over issues related to the academic
environment in which they are expecteddarn. Students who wish to avail themselves
of the due process must submit their reqtesa hearing in wrihg to the standards
committee within the Department of Educatibbeadership. As a matter of principle all
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students are entitled to thght of due process img matter concerning academic
standards or behavioral issues.

Students shall be entitled to know the case against them and to submit relevant
materials, to make thecase, and to be heard.

Faculty directly involved in the dispaiat hand may not serve on the Standards
Committee. All decisions made by the Dep@htal Standards Committee are subject to
review by the Department Chair and/oe thean of the School of Education.

Students availing themselves of such venwdl be scheduled for a hearing by the
standards committee within the DepartmenEdticational leadership. Evidence may be
submitted by the student in support of tbguies involved. The Departmental Standards
Committee may upon its own discretion, requaktitional information or witnesses

relevant to the case at hand.

Student Services

Academic Computer Center
The Academic Computer Center, or ACQpports all computinghat is related to

Southern course work. The offices aredied in Buley Library with the primary

computer labs operating in both Buley and Jennings Hall. The equipment consists of up-
to-date PC’s and Macintosh computers loadet warrent versions of popular software.

The hours of operation during the regular seserdst the labs located in Jennings room

130 and 139 are Monday through Satur@aam — 10:05pm and on Sunday 12:10pm —
8:45pm.

Hours of operation for Buley 309 aMonday through Thursday, 8am — 11pm;
Friday 8am — 5pm; Saturday 9am — 5amd Sunday 1pm — 9pm. Support staff are
available in each facility during operating hewand all currently registered students are
admitted. A valid SCSU 1.D. is required to use these facilities. Director: Joseph M.
Brignola, Buley Library Room 30®epartment Telephone: (203) 392-6444.

Audio Visual/Television/Multi-media Services

Located in EN 16, the Audio/Telewvisi/Multi-Media Department provides

instructional services to thentire campus community. tents who want to use audio-
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visual and television equipment for insttiooal purposes musesure prior approval

from the instructor involved. Equipment (wglbme exceptions) will be delivered to the
designated classroom by Audio Visual/Tessan/Multi-Media pesonnel. Equipment
requests for delivery to classrooms can only be done by the instructor of the class. The
Audio Visual/Television/Multi-Media Departent usually requires 24 hours notice to
reserve or pick up any equipment. For@dmpus or overnight use, permission must be
obtained from the Direct@nd/or the Assistant toelDirector of the Audio
Visual/Television/Multi-Media DepartmeriEach person is responsible for the care,
handling, use, and prompt return of all gquent. Audio/Visual elevision/Multi-Media
personnel, in most cases, cannot demorsthest proper use of the equipment. The
instructor involved must provide instruati. Equipment will not be issued unless the

individual can demonstrate its proper use.

Bookstore

The University Bookstores located between theustent Center and Seabury
Hall. In addition to proviohg textbooks and schoaligplies, it carries discounted
software, computer supplies, imprintedtbing, gifts, greeting cards, newspapers,

residence hall suppliemiletries, postage stampsidaa wide selection of snacks.

The bookstore’s fall and spring seneshours are Monday through Thursday,
9a.m. to 7p.m., and Friday, 9a.m. to 4p.mesthhours are extendedtla¢ beginning of
each semester. The summer hours are 8:30a.m. to 6:00p.m. on Monday and 8:30a.m. to
4:00p.m. Tuesday through Friday. The Bdoks accepts cash, igenal checks (with
picture 1D), MasterCard, Visa, Discover, &gncan Express, and the SCSU Hoot Loot
Card. Textbooks may be returned for refumith a sales receipt within the first two
weeks of classes (one week during summer session).

The Bookstore conducts book buybacks everyddy.to 50% of the selling price
is paid for textbooks needed for the upcomsegnester (picture ID required). Students
are now able to reserve their textbooksth@ upcoming semester by using our Textbook
Reservation Program. Stop by the Bookstoith wour schedule, filbut the reservation
form and your books will be waiting for you tite start of the next term. The textbook

Reservation Program is alawailable at our web sitatp://southern-ct.bkstore.com
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Many openings for part-time employment are available at the Bookstore; a
generous discount is giventtee employees who work at lédkirty hours. Applications
are preferred one semester in advance, but are welcome at all times.

How to Contact the Bookstore:

Phone 1.203.392.5270
Fax 1.203.392.5278
Web http://southern-ct.bkstore.com

Email bkssouthctst@bncollege.com

Career Services

The Center for Career Serviceslocated in Schwartz Hall room 102 offers
comprehensive career resources for all students. Innovative programs are offered which
enable students to explore, define, predar and realize their career objectives.

Career Development Programs include career cousfing, individual
consultation regarding care@ptions, resume writing, coweetters and job search
strategies with professional staff. Workshapscareer related topics and speakers from
various businesses and organizationsusising their career field, occupatiandustry
and career opportunities are also available.

Career Fairs during the fall and spring semesters include over 125 employers,
representing all fields seeking studersd graduates for full-time, part-time and

cooperative education positions.

Center for Adaptive Technology
The Center for Adaptive Technology (CAT)cated in EN 5, helps students with

visual, physical, and learningsdibilities become independexmputer users through the
use of adaptive applications and readingd writing aids. The CAT’s professional staff
provides computer access evaluationsta@ding in an accessible, supportive
environment. During open lab hours, stoideuse adaptive technology to complete

course work and access e-mail and the InterAegaptive technology is also provided in
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other locations on campus, swuhthe library and some tife general computing labs.
Call 392-5799 or check the CAT web site fbe latest information and schedules:

www.SouthernCT.edu/departments/cat

Closing of the University

In the event of severe wéatr conditions that couldsalt in class delays, the
cancellation of classes, or the closing of théversity, students aredvised to listen to
selected local radio stations, beginning atr@. Stations include, in New Haven: WELI,
WAVZ, WKCI-FM and WPLR; in BridgeportVNEZN, WEBE and WICC; in Stamford:
WSTC, WINE, and WNLK; in Waterburf ATR and WWYZ; in Hartford: WHCN,
WKSS, and WTIC; and in Ne London: WNLC and WTYD.

The University also offers Weather Che¢kice Mail. Students are responsible
for calling (203) 392-5520 or (203) 392-SNOWeaf7 a.m. to learn about any delay in
opening the University or abotite cancellation of classes.

Counseling Services

University Counseling Services, locaiedEN 238, is a helpful resource for
students who may need support while coripdetheir educational requirements at
SCSU. Counselors are available to help yoa aollaborative pross that involves the
development of a unique, confidential hefprelationship. Among the most common
concerns that students bring to the caling center are low feconfidence; finding,
helping, or losing a relationship; gettingad) with others; self-defeating behaviors;
distressing emotional states; substariesa problems; life purpose and direction;

making better decisions; and examining career and life plans.

The counseling center extenits services to include aeach in classrooms and
other campus sites to provide information, sup@nd direction fotoday’s student. The
center also provides a variety afpgport groups, announced each semester.

The staff consists of qualified, license@fassional mental health counselors and
advanced graduate student interns traimedounseling psychology. Staff expertise is
diverse, with specialties in eating disordexssxual abuse, multi-cultural concerns, career

psychology, gay and lesbian issues, life planm@ing crisis interveion. The center also
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offers services from local psychiatric groujes students requiring longer term care or
the care of an M.D.

Emergency Medical Assistance

Emergency medical assistance is initiatethwai call to Universy Police, at (203)
392-5375 or 911. The dispatcher will obtaibreef description of the emergency and
send an officer to the scene. In case ldeahreatening situatin (i.e. apparent heart
attack, breathing difficulty, state of unconsciousness, etc.), the dispatcher will call
simultaneously for an ambulance and arrange for an escort for the ambulance to the exact

campus location. In all cases, health 8&w will be notified of the action taken.

Escort Service

The University Police Department proveda 24-hour student escort service to
accompany students, faculty, and staff tckjpey lots, residence halls, and other on-
campus locations. Call 392-5375 from goay telephone or ext. 25375 from telephones

on campus.

Identification Card

The Hoot Loot Card is your student idiéication card and isnandatory for all
students. It will provide you ith campus services such ascess to your residence hall
and meal plan, as well as access to the library.

The Hoot Loot Card also acts as aptional campus debit card, allowing you
privileges and service at the UniversityVith the optional campus debit card you can
deposit money into your account to make pasds at specified locations on and off

campus. If you choose to do so, you cajoenhe convenience of making purchases

from:
J On-campus Coca Cola and snack vending machines
. Southern Connecticut State University Bookstore
. Chartwells food service and convenience stores
. Local area vendors

Furthermore, SCSU is contracted w8buthern New England Federal Credit
Union (SNEFCU). SNEFCU has an office on campus located in the Student Center,
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room 105. The credit union offers a vayief services generally associated with
financial institutions (i.e., bank checks, traamsl checks, etc.). In addition, if you decide
to open an account with SNEFCU, you edso expect: free checking with no minimum
balance, direct deposit of your payroll cheaikd your Hoot Loot Ga will act as an

ATM card accepted at any ATM machine worldwide.

You can obtain your Hoot Loot Card byopping by the University Card Office
located in the Wintergreen fding. New students pleasemember to bring a form of

ID and a copy of your current course schedard tuition bill with you for verification.

. Our normal hours of operationealMonday 8am-8pm, Tuesday —
Thursday 8am — 4:30pand Friday 8am-4pm.
. Any questions? Feel free to callats392-7077 or visit us on the web at:
http://hootloot.southernct.edu for more information.
If your card is lost or stolen call théniversity Card office at (203) 392-7077.
During non-Card Office hours, please report lafsstolen cards to the SCSU Police at
(203) 392-5375.

Information Desk

Located in the Rotunda of Engleman H#ike information Desk displays printed
information about programs and services awégldor students. The desk is staffed by
employees of Tyco, a vendor who prd@$ commercial printing, copying, and
duplication for individuals, organizationand offices. Staff members provide
information concerning campus programsl &ervices and suggest referrals to

appropriate University services.

Inter-Faith Office

The Inter-Faith Office considers spiritigrowth an important part of personal

development. Several chaplains are &tmv campus, enabling students to make
appointments or to simply stop by the Inteitk Office, EN 117, to ask for assistance.

Library
Hilton C. Buley Library is the hub ofearning activity on campus. Library

resources total more than 500,000 items,uiticlg books, periodicals, videos, CDs, and
government documents. The Library’s Cortieet Room holds a&ollection of books,
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papers, and documents on the State’sotyst Buley Libray houses the Learning
Resource Center, which has a circulatingedia collection andviewing/listening
equipment, and the Curriculum laboratoryresource center caihing instructional
materials primarily supporting the School Bflucation. The Hilton C. Buley library

home page ibttp://www.library.southernct.edu/

Circulation — Regular loans are four weeksgith a four-week renewal period.
Materials can be renewed by telephon®3)2392-5756. Reference materials and
periodicals do not circulate. A valid Southestadent I.D. card serves as a library card.
All who are taking courses aronducting research for a thesis at the University are
eligible to borrow library matél. Do not lend your card tathers, as you are financially

responsible for all matexis borrowed on your card.

Fines & Penalties— Students should be aware of the return date in each book
they check out. Fines on odele books are posted at thérculation/Reserve Desk.
Borrowers who lose a book should report itsslanmediately and are responsible for its
replacement, including a nonuefdable processing fee. All tdry charges for lost or
overdue books must be paid as they ocoua block will be placed, preventing a
student’s future registration priegjes and requests for transcripts.

Interlibrary Loan - Students may request materials from one of the other CSU
libraries online through CONSULSThese inter-campus loans can usually be picked up
within one week. The library also participatesan interlibrary loan network that allows
borrowing of most materials not availabletihre CSU libraries through an international
database. ILL request fornase available at the circulan desk — please allow three
weeks for processing.

Library Decorum - Please observe the followingles when using the library:

o Return all books as soon as possiblallow others to use them. Books

must be returned immediatelytifey are recalled by the library.

. Be respectful of others by tailg quietly and avoidig loud, disruptive
behavior.

. Please do not mutilate or deface library materials.

. Exit the library through therst floor security checkpoint.
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Library Hours — During the fall and spring semesters, the library is open from
Monday through Thursday, 8 a.m.-11 p.m.; Friday, 8 a.m.-5 p.m.; Saturday, 9 a.m.-5
p.m.; Sunday, 1 p.m.-9p.m. Hours during sienmer, holiday, anthtercession periods
vary and are posted on the library home page.

Library Instruction - Librarians teach class sessions and workshops to aid
students in their research process. Ptasens are offered on aech strategies and
selection of appropriate research infotima using both print and online resources.
Formal presentations in specific subjesteas are arranged by teaching faculty for
individual classes. General orientatibours of Buley Libray are offered at the
beginning of each semester.

Periodicals — The library subscribes to mothan 2,800 periodicals. Current
issues are on the shelves surroundinggtioeind floor Periodicals Reading Room. Back
issues are maintained either in bound vaammicrofilm, or microfiche, as noted in
CONSULS. Microform readern/mters are available for uggrmaterials in microfilm and
microfiche format, including back files obyrnals, newspapers, theses and literature
collections.

Photocopiers— Photocopiers are located on thfle®rs of the library. Library
users are expected to obsecapyright laws. Change macks are located on the first

floor and the ground floor.

Notary Public
A notary public is available to student the Student Center, USC 100, during

posted hours.

Records/Registrar’s Office

government forms. Forms for changeadfiress, certification, transcripts, and
applications for a The Registrar’s Office,thre Wintergreen building, is responsible for
registration, add/drops, withdrawals, maintecgof official acadei records, auditing
degree program requirements, compiling tleas List, and procesg transcripts and

certification for teachers, socis¢curity, and other degreesavailable in this office.
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Shuttle Bus Service

The University provides shuttle bus sees Monday — Thursday from 7:30 a.m.
to 3:00 p.m. and 7:30 a.m. to 4:30 p.m. on &yidThe twenty-five passenger vehicles
that are fully air-conditioned will pick-upna drop-off passengers at the designated bus
shelters located in Lot #1 near Davis Hallt #& near Pelz Gym, Main Faculty and Staff
Lot at Morrill Hall, at the Uiversity Student Center, abts #7, 8, and 9, at North
Campus and in front of Hickerson Hall. sekven-passenger vehicle is specially equipped
with a lift gate and tie downs to accommodateeelchairs and motor scooters. Students
who require this servicénsuld call University Police é&892-5375 at least 20 minutes
prior to pick-up. Pilot prograsimay be initiated for shuttkervice based on the needs of
the students and the changing environntlerdughout the construction phases of the

University strategic plan.

University Facilities/Scheduling

The University Facilitie©ffice coordinates schednlj and support services for
classroom space, outdoor areas, for non-classgregand events. The staff is available
to meet with prospective users to discuss supmmwices and/or feessociated with any

of the available facilities. The of® is located in John Lyman Center, 116.

University Police

The University Police Department, op2# hours a day, is located in Granoff
Hall. Police Officers are responsible for gedety and protection of the campus and its
personnel as well as for enforcing parkiegulations and conduntj investigations.
Students should promptly report theftsotiner incidents on campus directly to the
University Police Department. The Policedaetment provides lost and found services

for the entire campus.
Telephone —
. Routine On Campus: dial 25375
. Routine Off Campus: dial (203) 392-5375.

. Emergency, On Campus: dial 911.
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The University Police Department has Ibabhale and female officers assigned to
the patrol units. All officers are trainethdhhave the same authority as members of a
municipal police department. The departmaisb has female and male officers trained
to handle cases of sexual assault.
The University Police offer many programsa crime prevention throughout the year.
Students are invited to stop by the departnmertall the numbers listed above for more
information.

Wellness Office

The Wellness Office is a non-judgmentadnfidential place for the Southern
community to come for information, conversati@and referrals abotpics related to
health. The Wellness Office collaborateith other offices on campus and in the
community to provide comprehensive sees. It providesutreach, educational
workshops and programs on campus. The Wedli@ffice also maintains resources on a
wide array of topics including nutrition, fites, illness and diseasexuality, and stress

management.

The Wellness Office is located in ti&tudent Center, room 200B. For more

information, you can call (203) 392-6526, or ema#liness@southernct.edu visit our

website at www.southernedu/departments/wellness
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Appendix A
Connecticut Standards for School Leadare accessible onettiollowing website:

www.state.ct.us/sde/

Go to Teachers and Administrators
Proceed to School Leadership
Scroll down to Standards

Appendix B

The NCATE Standards are accédsion the following websiteyww.ncate.org
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Appendix C

“On or after July 1, 1998, any candidate in a Program of Initial Certification as an
Intermediate Administrator /Supervisor shall complete a computer, and other information
technology skills component of such programming, as applied to student learning and
classroom instruction, communications, and data management.”- The Connecticut State
Department of Education. The faculty has instituted an Ed. Tech. portfolio in lieu of a
required course. lf, however, the student has completed EDL 664: Administrative
Applications of the Computer, he or she will have fulfilled the state requirement and will

qualify for certification recommendation.
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Technology Portfolio Contents

(Portfolio is arranged among four domains.)
(1) Student Learning

- Document five (5) examples of studentriwthat you have personally evaluated

demonstrating some aspect of computer application in the classroom.

Document a rubric that you have developed designed to assist in the evaluation of a
computer enhanced assignment.
(2) Classroom Instruction

- Document five (5) examples of notes from classroom observations that you have conducted
of a computer enhanced lesson.

- Document three (3) examples of lesson plaas you have modified to include the use of
computer technology.

- Document three (3) examples of lesson plaasybu have created which include the use of
computer technology.

- Document three (3) examples of lesson plémt you have created which have a web-
enhanced component.

(3) Communications

- Document your participation in a tisserve discussion related to contemporary
administrative issues.

- Document a series of email communications where you have completely organized an
agenda for a meeting with a group or an individual.

- Document three (3) examples of memosttlyou have authored that communicate
information to a group of teachers or administrators. Memos should include at least one aspect of
the following:

- The analysis of data presented in a bar graph or pie chart

- Atable of information with a summary paragraph

- The summary of an educational articler@ws item pertinent to student learning and
assessment
(4) Data Management

- Document your ability to utilize a mail merge from a database or spreadsheet.

- Document your ability to compute gradeslanalyze class statistics on a spreadsheet.
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Appendix D

Connecticut State regulations require the completion of a course in special education
for all applicants seeking certification. Regulations mandate this course to be no fewer
than 36 clock hours, which shall include study in understanding the growth and
development of exceptional children. All student s enrolled in the Program for Initial
Certification as an Intermediate Supervisor/Administrator must have an approved course
in Special Education since 1997. Those students who completed an approved course
prior to 1997 and have an endorsement in special education, a Master’s Degree and/or a
6" Year Degree in Consultation and Collaboration/Special Education and are practicing
specialists may petition, in writing, a waiver of this policy from the Department Chair.
Students with previous coursework accepted on a planned program prior to this date are

exempt.
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