
Reports and Tracking 
 
To work with reports within eLearning Vista or to track your students, make sure you are on the Teach tab 
and select Tracking from the Instructor Tools menu. 
 

 
 
Select which type of report you want. You have several options to choose from. 
 

 
 
Once you have selected the report you want to run, select a date range you would like the information 
generated from and click Run Report. 
 

 
 
 
Report Options 
 
Summary of Activity - This area gives a general report of what students have done within a section. This 
report will give you an idea of the activity level within a section. 
 



 
 
Tool Usage - This report provides an overview of how much each tool was used, the average time spent 
in each session, the total time spent within the tool, and the percent of total sessions compared to all 
other sessions. This report helps you see which tools are utilized the most within your section. 
 

 
 
Component Usage - This report shows the number of visits to the particular component, the average 
time per visit, the total time that was spent on the component, and the percent of total visits. 
 

 
 
Entry Page or Tool - This report provides an overview of where and how the students enter the course. 
 



 
 
Exit Page or Tool - This report summarizes the pages students were on when they logged off the course. 
The report shows the specific component, its tool, the number of exits, and the percent of exits. 
 

 
 
File Usage - This report shows which content files have been accessed and how many times they have 
been viewed. 
 

 
 
Student Tracking - This report shows individuals, their usernames, first accesses, and last accesses. It 
also shows the number of sessions and total time spent in the course. It also includes the mail, 
discussions, calendar, chat, assessments, assignments, URLs, organizer pages, content files, and media 
library collections that were accessed by users along with the amount of time spent in each area. 
 
 
You can use any of these areas during the semester to determine what students are doing within the 
course and in which areas they are spending time. 
 
Click Export and eLearning Vista will generate an Excel spreadsheet of the report data. 
 



 
 
If you click Graph, (this option is only available for a few tracking tools), eLearning Vista will generate a 
visual representation of your data. 
 

 


