RETENTION OF STUDENT FILES

All DRC student records and documentation are kept on file for no more than
seven years from the date students were last registered at the University. All
information in the file is the property of the DRC. Documentation that is sent to
the DRC by prospective students is kept only for those students who
subsequently attend Southern the following semester. Students requesting a
copy of their disability documentation must submit their request in writing or in
person to the DRC.
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