





August 25, 2008
Southern Connecticut State University

PROFESSIONAL ASSESSMENT 
Please refer to Article 4.12 in the Collective Bargaining Agreement for details regarding Professional Assessment.

 PROFESSIONAL ASSESSMENT CALENDAR
The due dates in this calendar reflect changes made pursuant to the Collective Bargaining Agreement when stated dates fell on weekends or holidays.

Sept. 5
The department Chairperson shall notify the DEC in writing of professional assessment evaluations to be conducted.

Sept. 26
The DEC shall inform in writing each member to be evaluated of (1) the fact and purpose of the evaluation, (2) the opportunity to submit materials and (3) the opportunity to appear personally before the DEC prior to the making of its recommendation.


Members to be evaluated should expeditiously meet with Office of Human Resources for the purpose of examining his/her personnel file.

Oct. 3
Office of Human Resources shall make available to the DEC  the personnel file of those members to be evaluated subject to the provisions of Article 4.14.2 of the Collective Bargaining Agreement.

Oct.  27
Candidates electing to submit their professional assessment file to the DEC shall do so.

Nov. 6
The DEC shall transmit its written recommendations with supporting reasons to the member, who

shall have four days to append comments.

Nov. 10
The DEC shall transmit its written recommendations with supporting reasons to the department Chairperson, together with materials submitted to and considered by it, subject to Article 4.12 of the Collective Bargaining Agreement.


A copy of the evaluation shall be sent to the member who may append comments.
Nov. 17
The department Chairperson shall transmit a copy of his/her recommendations with supporting reasons to the member, who may append comments.

Nov. 21
The department Chairperson shall transmit his/her recommendations with supporting reasons to the appropriate Dean together with all materials submitted to and considered by him/her subject to Article 4.12 of the Collective Bargaining Agreement. 

Dec. 12
The Dean shall transmit his/her written recommendations with supporting reasons to the member, 

who may append comments.

Dec. 29
The Dean shall review and consider all of the material submitted and make a recommendation, which along with all of the previously submitted material, shall be transmitted to the Provost- subject to Article 4.12 of the Collective Bargaining Agreement.

Jan. 9
The Provost shall review the evaluations and forward them to the University President.

Jan. 30
Provost informs member of recommendation
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