Southern Connecticut State University

DEPARTMENT OF NURSING

ACADEMIC policies AND professional RESPONSIBILITies governing the GRADUATE PROGRAM IN NURSING
1. These policies are consistent with and supplementary to policies in the current SCSU graduate catalog and Student Handbook.

2. The provisions of this manual are not to be regarded as an irrevocable contract between the Department of Nursing and the students.  The department reserves the right to change any provision or any requirement at any time.

3. All policies within apply to both master’s degree candidates and postmaster’s certificate candidates in the FNP, educator, or clinical nurse leader programs.

(Reviewed/revised, 9/08) 

Admission, Transfer, Matriculation, Retention, Graduation
A. Admission
1. Applicants to the graduate program (master’s degree or post master’s certificate programs) must be a graduate of an accredited Bachelor of Science in Nursing program or be in the process of completing Bridge course requirements and have a cumulative grade point average of at least 2.8 on a 4.0 scale. Individual consideration will be given to those whose QPR and/or GRE or MAT scores approach, but do not reach these criteria. The graduate committee or coordinator of the graduate program will make this determination on an individual basis. If students are conditionally accepted, they must meet the conditions stated in the acceptance letter to progress in the program.
a.   
Applicants must achieve an acceptable score on the verbal or analytic sections of the Graduate Record Examination (GRE) or Miller Analogies Test (MAT).  

b.
RN students taking the Bridge Program become eligible to apply to the MSN program when they have completed Bridge Program requirements.

c.
Academic performance in coursework completed by applicants as non-matriculated students will be considered as part of the admission process if the applicant plans to apply the coursework to the planned program of study.
2. Applicants must have completed undergraduate prerequisite courses in Health Assessment, Nursing Research, and Statistics.  Familiarity with word processing programs and computerized data base searches is necessary prior to admission for research and scholarly writing.

3. Applicants must have a minimum of one year of professional nursing experience.

4. See graduate catalog for additional requirements.

B.    Transfer Credit/Waiver of Courses
1. Students can normally transfer in up to nine semester hours of credit provided that the courses are graduate level courses from an accredited institution completed with a grade of “B”or better and fulfill program requirements.  In accordance with graduate school policy, a maximum of 25 percent of total credits required for the graduate degree can be transferred.

2. If any course is waived for a student’s program of study, credits are not granted.  Therefore, students must usually complete additional coursework to meet credit requirements for the degree or certificate.  Requests for waiver are reviewed on an individual basis by the graduate program coordinator/graduate committee and the student must provide documentation for the request.

C.    Matriculation
Students attain matriculation status when they have met all requirements for admission to the School of Graduate Studies and the academic program and have received a letter of acceptance from the Dean or Associate Dean of Graduate Studies with a copy of their planned program attached (see SCSU graduate catalog).

D.    Grading
The grading system of the Department of Nursing will be in accordance with those policies set by the governance of the Connecticut State University as indicated in the Student Handbook.  The numerical ranges that are used in the Department of Nursing are as follows:

  


A+
  100 - 97


C+
79 - 77




A
  96 – 94


C
76 – 74




A-
  93 – 90


C-
73 – 70




B+
  89 – 87


D+
69 – 67




B
  86 – 84


D
66 – 64




B-
  83 – 80


D-
63 – 60

“Q” code indicates that students must register to take the course again. A code of “Q” may be assigned each time a student does not complete course requirements. (see SCSU Graduate School Catalog for other grading codes that may be used in unusual situations). 

E.
Academic Probation
Students failing to meet academic standards will be reviewed by the department’s graduate committee where academic decisions are made. 

Matriculated students* will be placed on academic probation for not meeting overall QPR requirements and/or for not meeting course requirements as described below. 

Students will automatically be placed on academic probation if the  QPR falls below a  3.0. Students will be notified of this status by  the Graduate Program Coordinator and the School of Graduate Studies. If, after attempting an additional 9 credits, the QPR is still below 3.0, the student will be suspended from the graduate nursing program (see I.G. below for policies regarding suspension/dismissal). 
Students who receive a grade of C- or below (constitutes course failure)  in any course that applies to the program of study will be placed on academic probation and be notified of their status by the graduate program coordinator. 
Students who do not have a QPR of 3.0 during their last semester of coursework will be placed on probation and given one semester to raise the QPR to a 3.0. (Please see section F below for program progression policy).
Students will be removed from academic probation once they 



achieve a QPR of 3.0.  
Please note that an overall  QPR of 3.0 is required for graduation.  

______________________________________________________________________

*Please Note: Academic performance of non matriculated students (students who are enrolled in graduate nursing courses, but who have not yet been formally admitted to the program by the department) enrolled in graduate nursing courses will be considered when making admission decisions. Non matriculated students who have not met QPR and/or course criteria as described in this document, may be denied admission to the program.

F.
Repeating Courses/Progression

1. A grade of “C” or above must be achieved in each nursing course or the course must be repeated.  All prerequisite requirements must be strictly adhered to for courses.  

2. Only one nursing course may be repeated within the program and a grade of “B” (3.0) or better must be achieved

on the second attempt.  Grades received both times are 

included in the calculation of  the QPR (graduate 
school policy). 

3. A student must request in writing by April 1st for the fall semester, or by November 1st for the spring semester an intention to repeat a course, so arrangements can be made for clinical/practicum placements and other course requirements.

G.
Academic Suspension/Dismissal
The following occurrences result in academic suspension/dismissal from the Department of Nursing Graduate Program:

1. Students on academic probation who fail to raise the QPR to a 3.0 after completing the next 9 credits of course
work will be suspended from the program. 
      2.   Students placed on academic probation during their last

semester of coursework who fail to raise the QPR to a 3.0
after completing an additional semester of coursework, 
will be suspended from the program. 
A student who is suspended from the program may apply for readmission after the lapse of one semester. Readmission to the program is at the discretion of the Graduate Program Committee (see SCSU Graduate School Catalog for specific policies and procedures regarding suspension and application for readmission. The Department of Nursing strictly adheres to the Graduate School policies for suspension/dismissal). 

3.  Failure to receive a grade of “B” (3.0) or better when a 




course is repeated will result in dismissal from the program




with no option of readmission.

H.
Procedure/Notification

1. Students will be notified in writing of probation, suspension/dismissal status by the Graduate Program Coordinator in the Department of Nursing and by the School of Graduate Studies.

2. Copies of letter notification of academic status are placed in the student’s department file.

I.
Graduation/Completion of Post Master’s Certificate

1. Completion of the planned program.

2. An overall QPR of 3.0.

3. Master’s Degree candidates elect to complete either a Thesis or a Special Project.  The Thesis is completed and accepted by both the Department of Nursing and Graduate School of the University (Master’s Degree candidates.)  Special Project completed and accepted by the Graduate Program in the Department of Nursing.

4. Students must apply for graduation in the Registrar’s Office in accordance with university policy, during the beginning of the last semester of course work (Master’s Degree candidates.). Specific deadlines for graduation application are strictly enforced and can be found on the Graduate School website and in the Registrar’s office.
5. All requirements for a Graduate Degree at SCSU must be completed within a 6-year period (the 6-year period begins from the semester in which the first graduate course included in the program of study is taken).  Extensions may be granted if there are compelling extenuating circumstances. A student may petition the Graduate Program Coordinator prior to the expiration of courses or the program for an extension. Extensions must be approved by the Dean of the School of Graduate Studies.

II.
Advisement and Program Planning

A. Advisement

1. Academic
The Graduate Program Coordinator is the academic advisor for all graduate students.  This arrangement is for the convenience of the students, as the coordinator is generally more available than other members of the faculty and can also be reached on a limited basis during the winter and summer vacation periods.  

2. Thesis Advisement
Students may select any member of the Department of Nursing Faculty who is doctorally prepared to be their thesis advisor. The major advisor must be a member of the graduate faculty as per Graduate School policy. It is recommended that the faculty member approached have some expertise and/or interest in the topic being studied.  In collaboration with the major advisor, a second reader should be obtained to assist in the development of the thesis. Statistical and computer consultation may be obtained by someone with expertise in this field.  Students are responsible for obtaining university guidelines for the proposal and completed thesis requirements from the Graduate School.

3. Special Project

The Graduate Program Committee is responsible to review the proposals submitted by the students in the semester prior to taking the course.  Students work closely with a faculty mentor/advisor when developing the proposal. Proposals must be submitted to the graduate program coordinator –see section IV. B. for specific deadlines.
B. Program Planning

The Plan of Study identifies an expected date of graduation and the courses to be completed by that date.  Candidates in the graduate program of the Department of Nursing, in conjunction with the graduate coordinator/faculty advisor, develop a preliminary plan of study.  Upon acceptance by the department into a track, the planned program of study is submitted to the Graduate School so that matriculation status can be granted. Students have 6 years from the semester in which they complete the first course to meet all program requirements.



A student who has been absent for a semester or more and 
wishes to re-enter, must state in writing their intention to re-enter 
the program. The letter should be sent to the Graduate Program Coordinator by April 1 for the fall semester or by November 1 for the spring semester. Students must be mindful that they must complete all courses on their plan of study within 6 years from the semester in which they complete their first course.  Students need to refer to the Graduate Program Catalog for the written policies regarding continuous enrollment and required fee. Failure 



to follow established policies may result in being withdrawn  
from the program university.

At the beginning of the final academic semester in the program, FNP Students should seek certification materials from the American Nurses’ Credentialing Center and licensure materials from the State Department of Health and Addiction services. 

It is the students’ responsibility to obtain these materials and comply with deadlines. The graduate program coordinator will complete forms as requested by students. Forms must also be signed by the Department Chairperson. The student should make such requests in a timely manner.
III.
Practicums (Applies to all students in the Graduate Program)

A. Pre-Placement Requirements

1. Students seeking to enroll in a practicum course must complete and return a Graduate Practicum Placement Form by October 15th for a spring semester practicum, or March 15th for a fall semester practicum.  Forms may be obtained from the Graduate Program Coordinator. FNP students may suggest/recommend clinical placements to the Graduate Coordinator.  All placements must be approved by the Graduate Coordinator/course faculty. Clinical placement contracts must be in place with agencies prior to students beginning the practicum. Students are expected to fulfill clinical hours in assigned placements in order to meet course objectives.
2. Evidence of current RN licensure, CPR certification and current malpractice insurance must be submitted with the completed Graduate Practicum Placement Form to the Graduate Program Coordinator and must remain current throughout the program.

3. All health requirements as required by agencies must be on file at the Granoff Health Center including:

a. Current Physical Exam

b. Results of PPD skin test or chest x-ray within 12 months (submitted yearly).

c. Evidence of either Rubella vaccination or antibody titer.

d. Evidence of Mumps/Rubella vaccination or titer.

e. Evidence of Measles.

f. Evidence of Hepatitis B vaccination, positive titer or signed declination form.

4. All documents required by the department and health requirements must be on file and up to date before students can participate in clinical practicum’s.

B.
Placement Requirements
1. The practicum shall be in a setting different from the place of the student’s current or recent (past  years) employment (may not apply to FNP students due to limited availability of practicum sites).  Whenever possible, the clinical practicum shall be in a setting where the clinical preceptor has a Master’s Degree and/or appropriate credentials in the clinical area of expertise.

2. All practicum courses consist of a class and/or seminar, and nine to sixteen (9-16) hours per week of practice for the duration of the semester.  Students may arrange specific days and times with their preceptor in consultation with the faculty and by mutual consent of all parties.

3. Evidence of satisfactory completion of all course objectives must be received by the course instructor prior to the grade being submitted for the course.

IV.Capstone Requirement

All graduate nursing students are required to complete either a Thesis or Special Project in nursing to complete program requirements.  The following will designate requirements for each of these capstone experiences.  The Thesis (NUR 590 and NUR 591) will generally take one (1) year for 6 credits, and the Special Project (NUR 592) will take one semester for 3 credits.

A. Thesis 



Thesis requirements and related forms can be found on the School 


Of Graduate Studies web site. Following the required oral defense, 


the copy of the thesis, signed by the major advisor and second 


reader, is submitted to the Department Chairperson for a final 


reading and departmental approval.

For an expected May graduation, the thesis must be submitted to the

Department Chairperson no later than March 15. For an expected  August graduation, the thesis must be submitted to the department chairperson by July 15, and for a January graduation, the thesis must be submitted to the department chairperson by December 15. 

If the student is unable to complete requirements within the semester a grade of “Q” will be assigned and the student will need to register to take the course again for completion of course requirements.

It is the responsibility of the student to obtain the guidelines, forms and copy of the Thesis for the department to complete these requirements.  

               B.Special Project in Nursing
This capstone experience is designed to take one semester to complete with a preliminary proposal completed in the semester prior to taking the course.  The proposal will indicate the subject and content of the project.

The course will be offered in either the fall or spring semester, and the proposal for the project needs to be submitted either on January 15th or April 15th for the following fall semester or August 15th or October 15th  for the spring semester.  The project will be graded as pass/fail.  To receive a passing grade, the project must be completed by submitting a portfolio as defined in the course syllabus.  The portfolio must include the proposal, letters, guidelines and the final paper.  If the student is unable to complete requirements within the semester a grade of “Q” will be assigned and the student will need to register to take the course again for completion of course requirements.

VI.
Sigma Theta Tau International

Sigma Theta Tau is the International Honor Society for Nursing that recognizes outstanding academic achievement, scholarship and leadership potential.

Students who have completed at least 18 credits with a 3.5 QPR may be invited to join Mu Beta Chapter, Sigma Theta Tau International, as based on standards set forth by this organization.

VII.
Scholarship/Funds/Research Fellowship

Information for scholarships and special funding is available on bulletin boards outside JE 135 and JE 131, Nursing Lab.  There are limited funds available for completing research theses through Sigma Theta Tau and the Graduate Student Affairs Committee (GSAC) and applications are available in the Nursing Lab.

Professional Nurse Traineeship (PNT) Grant Funds are usually available for eligible students, depending on availability of these Federal Grant Awards.  The Graduate Program Coordinator normally distributes these funds several weeks after the semester begins.  The Coordinator will contact eligible students in order to complete required paperwork.  
Competitive research fellowships for full time students are available in the graduate office. 
VIII.
Curriculum Evaluation
Graduate students will participate in curriculum evaluation and measurement of program outcomes.  Two instruments which measure critical thinking will be administered at the beginning and exit of the program.  Students may be required to complete these surveys on campus at times other than their regularly scheduled class times. Data is collected on written and oral communication and therapeutic interventions throughout the program.

IX.
Accommodation of Student with Disabilities:

If any student has a particular disability-related need in order to participate in courses (i.e. special seating, notetaking assistance, use of tape recorders, modified examination conditions), you must let your course instructor know during the first two weeks of the course so that appropriate accommodations can be made.  Students are referred to the SCSU Disability Resource Office for further information.

X.
Grievance Procedure



See University Student Handbook: 
http://handbook.southernct.edu/
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