The Bus Trip How-To

To set up a bus trip, please provide the following to the Office of Student Life:
1. Name and date of trip and the cost per ticket for student/guest.
2. Bus Trip Roster with first and last name, phone number, HootLoot #, Waiver (Yes-No), Paid (Yes-No) & Wheelchair (Yes-No).
3. Assumption of Risk Form with the name of trip, date, and name of class/group/ organization. Submit as many copies as there are students attending the function.
4. Submit  a Bus Trip Info ½ sheet with name of event, date, location and times the buses  will be leaving from on the departure and return trips. This sheet will be handed out to each student, so submit as many copies as needed.
5. Please put all information and copies into a 3 ring binder with the name of the trip on front cover.

