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ORIENTATION HANDBOOK

A combination of bright and passionate students of diverse backgrounds, a highly dedicated, talented and creative faculty, and incredible administrative support, create the ideal blend and energy for the establishment of a learning collaborative in the MPH program, conducive to the education and training of the future leaders of the new public health workforce. – Dr. Michael J. Perlin, 2007
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"The practice of clinical medicine is often compared to a series of detective stories in which the clues to the diagnosis of a patient's clinical problem are investigated. In population medicine, the mysteries of health and disease in entire populations, some extremely complex, are also very challenging. The benefits of solving these problems in terms of delaying death, preventing disease and improving the quality of health care are enormous. To develop the analogy, whilst the clinical detective is pursuing the ordinary criminal, the public health investigator is on the trail of the Godfathers of syndicated crime."
Liam Donaldson writing in Essential Public Health, 2nd edition. London:Petroc Press, 2000.
DIRECTIONS TO SOUTHERN CONNECTICUT STATE UNIVERSITY

Engleman Hall –Room 121 A & B
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Think Safety

From New York

I-95 to Exit 44 (Kimberly Avenue, Route 10). Stay right at end of exit to first traffic light. Make left at light onto Ella Grasso Boulevard, Route 10. Ella Grasso Boulevard ends at Crescent Street (a few miles), near the main entrance to the University. Make a left turn onto Crescent Street (you will pass the main entrance to the University on your right) and a right at the first traffic light onto Fitch Street. You should see the footbridge overhead. The Michael J. Adanti Student Center is to your right. Engleman Hall is the administration building down the path from the Student Center near Buley Library. (see Campus map on page 5)
Alternate from New York

Merritt-Wilbur Cross Parkway to Exit 59 (Whalley Avenue). Head south (right turn) on Whalley Avenue. Turn left onto Fitch Street (Exxon gas station on corner). Follow directions above in bold print.
From New London

I-95 to Exit 45 (Ella Grasso Boulevard, Route 10). Stay on Ella Grasso Boulevard heading north. Refer to directions From New York beginning with the 4th sentence.

From Hartford

Merritt-Wilbur Cross Parkway to Exit 60, Dixwell Avenue. Head south (right turn) on Dixwell Avenue to Arch Street (Church on your right). Turn right onto Arch Street and left at the second traffic light (gas station on left; pizza restaurant on right) onto Fitch Street. Proceed down Fitch Street until you come to the overhead foot bridge. The Michael J. Adanti Student Center is to your left.
SOUTHERN CONNECTICUT STATE UNIVERSITY

DEPARTMENT OF PUBLIC HEALTH
Presents 

2009 MPH COHORTS ORIENTATION

MONDAY, AUGUST 24, 2009
6:20 p.m. – 9:00 p.m.




5:00 – 6:00 p.m. Graduate School Orientation for all University Graduate Students–           
                                          A general information session concerning University resources



   held in the Michael J. Adanti Student Center Ballroom
MPH Orientation will be conducted in Engleman Hall
                                                                  Room Engleman 121 A&B
6:20 – 6:25 p.m. 
Greetings – Dr. Sandra C. Holley, Dean



School of Graduate Studies
6:25 - 6:30 p.m.

Greetings – Dr. Gregory J. Paveza, Dean



School of Health and Human Services                                                                              

6:30 – 6:40 p.m.
Welcoming Remarks – Dr. William G. Faraclas

Professor & Chair, Department of Public Health

6:40 – 6:45 p.m.
Program Overview – Dr. Deborah Flynn 

Coordinator of Graduate Studies


6:45 – 7:10 p.m.
Faculty Introductions






7:10 - 7:25 p.m.

Break




7:25 - 8:30 p.m.

Student Introductions




8:30 – 9:00 p.m.
Reality Check 







(Attendance at this Orientation is expected. Late arrivals may not be admitted.
Location of Michael J. Adanti Student Center and Engleman Hall
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Michael J. Adanti Student Center
Selected Sites                                                                                                           
10 -
Buley Library                                  
11 -
Engleman Hall  (Administration and Graduate Office)

12 - 
Lyman Center for the Performing Arts                           
17 -
Orlando Public Health Building

28 -
Wintergreen Building (Student Services)
GETTING STARTED - PRELIMINARIES

Obtaining a Parking Permit. Parking on Campus and Arriving on Time.  

Students planning to park on campus must complete the Student Vehicle Registration & Parking Permit Application (available at New Student Orientation) and present it to the University Police Department (located at the rear of the Granoff Health Services Building, on Wintergreen Avenue) together with a driver’s license and a class schedule).  See page 8 for legal parking areas. Vehicles parked in non-designated parking areas (handicapped, faculty, unmarked, etc.) will be ticketed and towed. As you are no doubt aware, classes, which begin at 5:00 p.m., coincide with rush hour traffic. Therefore, it is expected that you will accurately anticipate your travel time so that you arrive at class by the 5:00 p.m. start time. Parking application is enclosed. Complete the card and bring it and your University I.D. or class schedule to the University Police Station, located in the rear of the Granoff Health Center on Wintergreen Avenue. Questions? Call (203) 392-5376.

Obtaining an E-mail Account.

Every public health graduate student is required to have a University Email address provided as a free service by the University. The Department administration and faculty will use this address to inform you of important Program and class information. You can access your University Email through your home computer using your Internet service provider. 
Obtaining a Photo Identification Card.

Every student registered for courses at Southern is expected to obtain a photo identification card which also serves as the library card. The photo I.D. can be obtained in the Wintergreen Building.  Dates to obtain a photo I.D. will be posted at http://hootloot.southernct.edu. You must bring registration card and class schedule to obtain a photo I.D. Questions? Contact the University Card Office at (203) 392-7077. The I.D. registration card is enclosed.

Obtaining Course Texts.

The SCSU Bookstore will stock all reading material required for graduate public health courses.  The bookstore hours are listed on page 19. The bookstore is located on the ground level of the Michael J. Adanti Student Center. Questions? Contact the Bookstore at (203) 392-5270. See page 17 for the bookstore hours.




Parking - Graduate Students
Cars regularly parked on campus must display a current SCSU parking permit.  In order to obtain a student parking permit, present your schedule of classes to Campus Police, located at the rear of the Granoff Health Services Center located on Wintergreen Avenue. Visitors to campus must park in commuter lots 7-9.

	LOT
	LOCATION
	RESTRICTIONS

	1
	Fitch Street Parking Garage
	Available after 7:00 a.m.

	2
	Fitch St. (near Jennings) 
	Available after 4:30 p.m.

	6
	Near Neff Hall (on need basis)
	Available after 4:30 p.m.

	Main Faculty & Staff
	Crescent Street
	Available after 6:00 p.m.

	7
	Wintergreen (near Moore Fieldhouse)
	Available anytime

	8,9
	Farnham Ave. (near Brownell Hall and Social Work Building)
	Available anytime

	12
	Crescent Street (near Earl Hall)
	Available after 4:30 p.m.


Note:  The University has a number of major construction projects scheduled for the

               next few years. To avoid unnecessary delays, please check with the University

               Police at 392-5375 for additional information. 

Southern Connecticut State University

Department of Public Health

Graduate Public Health Program

Most Commonly Asked Questions About the

Planned Program of Graduate Studies Form

1. Do all students in a cohort (part-time or full-time) follow identical programs?

Yes. Part-time students enroll in two courses on one evening and full-time students take four courses on two evenings. Courses in the program have been specifically sequenced to maximize the mastery of course content and concepts.

2. What is the Intersession and will I be required to take a course at this time?

At Southern, the Wintersession is a separate session that runs from the last week in December to the third week in January. PCH 510 - Environmental Determinants of Health, is taken by all new students during the first Wintersession. The course meets Monday-Thursday evenings from 5:00 -9:00 p.m. for 2 1/2 weeks, beginning during the first week of January.

3. How do I know what courses to register for each semester?

Your planned program of graduate studies is organized according to semesters. FA1 = the first Fall semester; IN = Intersession or Wintersession; SP1 = the first Spring semester and so on until the program is completed in the 2nd or 3rd year.

4. As a part-time student, will I ever be required to enroll in more than two courses in a semester?

Yes. During the your final fall semester (FA2 for full-time and FA3 for part-time students), you will be enrolled in PCH 548 – Public Health Administration

(3-credits), PCH 590 -Thesis Seminar I ( 3-credits) or PCH 593 - Special Project Seminar I (3-credits) and PCH 586- Health Promotion Methods and Strategies (3-credits) if you are in the CHE specialization or a public health elective (3-credits) for a total of nine (9) credits. Also, if you select to complete a six-credit public health internship during the last spring semester, you will again be enrolled in nine (9) credits, comprised of PCH 595 - Public Health Internship (6-credits) and the second half of your Thesis - PCH 591 (3-credits) or Special Project - PCH 594 (3-credits). 

5. What effect will enrolling in nine (9) credits have on my tuition payment?

For the semester(s) you are enrolled for nine (9) credits, you will be considered a full-time student and will be required to pay full-time tuition. 

6. As a full-time student, paying full-time tuition, can I register for more than nine (9) credits.

Yes. As a full-time student, you may register for as many as 15 credits without special permission.

7. At the time I sign and return my planned program, do I have to indicate my choice of Thesis or Special Project?

No. Your choice of Thesis or Special Project, as your culminating program experience, can be indicated at a later date.

8. How many cognate/elective courses will I be required to complete?

The number of electives depends on the choice of internship. If you choose a three-credit internship, you will be required to complete one, three-credit elective course. If you choose a six-credit internship, you will not be required to complete any electives. However, you should give serious consideration to completing those elective courses that you feel would complement your planned program of study and advantageously position you to pursue your career path.
9. How many credits must I complete to quality for the M.P.H. degree?
The minimum number of credits required for the MPH degree is 48. Students are encouraged to complete additional courses within and outside the Department in accordance with their career interests.
10. What happens to the planned program form after I complete and submit it to the Department?

Your signed planned program of graduate studies will be signed by the Coordinator of Graduate Studies for Public Health on behalf of your faculty advisor, who will be assigned at the new student orientation held in August. This form together with the letter sent to you by the Department of Public Health offering you admission to the M.P.H. program, will be forwarded to the Dean of the School of Graduate Studies. If all your documents are in order, you will receive a letter from the Dean acknowledging your acceptance to the School of Graduate Studies at Southern Connecticut State University as a candidate for the Master of Public Health degree.

11. When do I register for my classes?

Once you have received your letter of acceptance from the Dean of the School of Graduate Studies you are eligible to register for your classes. 

12. How do I register?

As a matriculated graduate student, you may register either in-person or via SCSU Web Services. The registrar is located in the Wintergreen Building (metal), on the first floor. (See the campus map on the back cover of the Schedule of Classes). SCSU Web services can be accessed by going to the University’s main page http://www.southernct.edu. and clicking the BannerWeb button. Follow the self-explanatory directions. Payment by credit card (VISA, Mastercard, or Discover) can be made via the Web.

13. What courses do I register for during my firsts fall semester?

All courses are listed in the Schedule of Classes. For the fall semester the following public health courses are required for entering students. The first two are required for part-time students. Full-time students must register for three courses. 
	Full-time
	Part-time

	PCH 500
	PCH 500

	PCH 516
	PCH 516

	PCH 520
	

	PCH 504
	


14. What is the Department’s course transfer policy?

The Department will accept up to nine-credits of graduate courses successfully completed within the Connecticut State University (CSU) or at another accredited college or university. Only course-credit not used to fulfill another degree program or certificate can be petitioned for transfer credit. Course-credits submitted for transfer must be completed with a grade of “B” or higher. Credit transfers are made after the completion of one full semester of study.
Schedule of Mandatory Workshops
These activities have been implemented as part of the Department’s Graduate Program Committee’s quality improvement efforts and consistent with best practices in training the next generation of competent public health practitioners. They are offered to enhance the MPH Program experience and maximize each student’s potential for successful completion of the Master of Public Health degree.

	Activity
	Workshop Dates, Times and Locations

	Cultural Competency

Training Workshop
	Friday, October 2

5-9PM

or

Saturday, October 3 

9AM – 1PM

Engleman B 121 A & B

	Writing Workshop
	Saturday, August 22

9:30AM – 12:30PM

or

Saturday, September 12

9:30AM – 12:30PM


BE A STUDENT COHORT REPRESENTATIVE

Student participation in the governance of the M.P.H. program has been an integral part of the program since its inception. The Department, through its Office of the Coordinator of Graduate Studies, has created a variety of strategies to enable students to provide their input into the program. One of the most efficient and effective ways student input is elicited is through the Student Cohort Representative system.

What is a Student Cohort Representative?

A Student Cohort Representative (a.k.a., Cohort Representative) is a matriculated graduate student who participates on the Graduate Program Committee (GPC), the policy-making body for the graduate public health program, and who represents the interests and concerns of his or her cohort.

How Does One Become a Student Cohort Representative?

An interested student submits his or her name to the Coordinator of Graduate Studies for consideration or, in the absence of a volunteer, the Coordinator in consultation with the faculty, will invite students to assume the position of Cohort Representative.

What is the Commitment of the Student Cohort Representative?

The commitment includes attendance at the monthly GPC meeting which takes place on Wednesdays from 2:15 p.m. - 4:00 p.m.  The Committee is in session during the fall and spring semesters only.  

What is the Expected Role of the Student Cohort Representative?

The role of the Cohort Representative is to serve as one of the channels of communication between the student body and the graduate faculty. The Cohort Representative is expected to convey to the GPC or the Coordinator of Graduate Studies the concerns, interests and recommendations of the student cohort, which he or she represents. In addition, the Cohort Representative is expected to participate in relevant GPC discussions and to convey information to students as appropriate.

What are the Advantages of Serving as a Student Cohort Representative?

There are quite a few advantages. The Cohort Representative has the opportunity to advocate for his or her constituent’s interests and at the same time for his or her own with the program's administration. In addition, Cohort Representatives get to work closely with faculty in setting program policy, which has both immediate impact and future implications for the operation of the graduate public health program. Cohort Representatives also "get the news before it is printed" and are privy to the administrative side of the program.

The Department of Public Health

Graduate Program Committee (GPC) 

Announces

AN EXCITING LEARNING OPPORTUNITY

What: Be a Cohort Representative

Commitment: Two (2) hours per month

When: Second or third Wednesday of month from 2:15- 4:00 PM                                                                                            

Duties: Represent students' interests on the 

             Graduate Program Committee (GPC)

(The policy-making body for the Graduate Public Health Program)

----------------------------------------------------------------

(Please return to Dr. Deborah Flynn via mail, fax at 203-392-6965 or contact by phone at (203) 392-6954 or email at flynnd1@southernct.edu)

Yes, I am interested in this exciting opportunity to serve as a 

Cohort Representative on the Graduate Program Committee. 

Please consider my application.                         

+

(Last Name)_______________________________ (First)__________________________

Address___________________________________________________________________

City_______________________________State______________ Zip Code_____________

Telephone (_______) __________ - ______________ (provide most convenient number)

Cohort (check one)  □ FT Health Promotion   □ PT Health Promotion 
SOUTHERN CONNECTICUT STATE UNIVERSITY

DEPARTMENT OF PUBLIC HEALTH

Graduate Public Health Program

INTERESTED IN A GRADUATE ASSISTANTSHIP?

Thank you for your interest in a Graduate Assistant (GA) position in the Department of Public Health. We hope to make the selection for two-three positions within the next few weeks. In order to assist in the selection process, I would appreciate you completing the following brief survey. 

GA Position = $2,500/semester for approximately 20 hours of work/week. Also, approximately $800-900 in University fees is waived each semester. GA’s are reappointed each semester, based on performance evaluations.

Hours Available: (Please check all that apply)

	Time
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	9-10am
	
	
	
	
	

	10-11am
	
	
	
	
	

	11-12noon
	
	
	
	
	

	12-1pm
	
	
	
	
	

	1-2pm
	
	
	
	
	

	2-3pm
	
	
	
	
	

	3-4pm
	
	
	
	
	

	4-5pm
	
	
	
	
	


Computer Proficiencies: (Please check all that apply)

_____Microsoft Word; _____Excel; _____Access; _____Q&A; _____Email

_____Online Searches; _____PowerPoint; _____ Web Page Design/Management

Other Computer skills ____________________________________________________
Other Proficiencies: (Please check all that apply)

_____Library Searches; _____Phone Skills; _____Interpersonal Skills.
Please return this form to Dr. Deborah Flynn, Coordinator of Graduate Studies  

SOUTHERN CONNECTICUT STATE UNIVERSITY 
DEPARTMENT OF PUBLIC HEALTH

View from Fitch Street

Hilton C. Buley 

Hours of Operation
	  Monday - Thursday
	  8:00am to 11:00pm

	  Friday
	  8:00am to 4:30pm

	  Saturday
	  9:00am to 5:00pm

	  Sunday
	  1:00pm to 9:00pm




 For any changes in Library hours, please call 392-5750.  

Please note: these hours reflect building opening hours for Library Services only. Please contact other services directly for their hours.  
Department Telephone Numbers 

	Auto Attendant (for hours)
	(203)392-5750

	Acquisitions Department
	(203)392-5770

	Bibliographic Instruction
	(203)392-5131

	Cataloging Department
	(203)392-5779

	Circulation Services
	(203)392-5756

	Curriculum Lab
	(203)392-5718

	Interlibrary Loan
	(203)392-7009


	
	Learning Resources Center
(203)392-5713
Library Director's Office
(203)392-5742
Macintosh Lab
(203)392-6292
Microforms Department
(203)392-5761
Reference Desk
(203)392-5732
Reserve Desk
(203)392-5754
Periodicals Department
(203)392-6084



SOUTHERN CONNECTICUT STATE UNIVERSITY

DEPARTMENT OF PUBLIC HEALTH

THE UNIVERSITY BOOKSTORE 
Fall 2009 Schedule





Location: 
Michael J. Adanti Student Center (ground level) 


Telephone:
(203) 392-5270

HOURS OF OPERATION

Summer Hours
Beginning Monday, June 1

Monday-Thursday – 9:00 a.m. – 4:00 p.m.




Fridays – 9:00 a.m. – 1:00 p.m.

Regular Hours
Beginning Monday, August 31



Monday-Thursday – 9:00 a.m. – 7:00 p.m.




Fridays – 9:00 a.m. – 4:00 p.m.




Saturdays – 11:00 a.m. – 3:00 p.m.



Sunday - Closed

[Remember, "Reading is Fundamental" to success in graduate school]

Cultural Humility Training Workshop
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Seminar Objectives

· Participants will build sensitivity, understanding of others and an appreciation for diversity.
· Participants will develop a knowledge base about how cultural values and assumptions influence relationships and interactions. 
· Participants will develop self awareness of cultural values and assumptions as well as communication strengths and challenges. 
· Participants will become more aware of their own stereotypes and attitudes.
· Participants will develop communication skills to engage in meaningful dialogue about cultural influences.
· Participants will apply domains of knowledge with diverse populations in clinical, educational and social settings. 
Reaching for Cultural Humility

Workshop Outline
I
CULTURAL HUMILITY OVERVIEW
· Objectives

· ROPES – Ground Rules

· Introductions: Needs & Expectations – Who’s in the Room?

· Respect

· What is Culture?

· Definition of Cultural and Linguistic Competence

· Cultural Continuums

· Health Disparities & Cultural Humility

· Types of Common Misjudgment

· Humanistic Culture

· Social Change – Population Trends

· A Checklist for Cultural Competence - Self Assessment

II
CROSS CULTURAL SKILL DEVELOPMENT
· Knowing Your Cultural Style

· Cultural Behavioral Standards

· Seven Skills of Learning Cultural Awareness

· Cultural Responsive Skills

III
SELF AWARENESS, SENSITIVITY &COMMUNICATION
· Identity Puzzle – Pairing Exercise

· Identity Categories – Social Group Memberships

· Cultural Collision Outcomes

IV
ORGANIZATIONAL DEVELOPMENT & OUTREACH
· Strategies for Outreach & Engagement

· National Standards for Culturally & Linguistically Appropriate Services – CLAS

· Small Group Exercise

· Promoting Cultural Competence & Cultural Diversity

· Personal Cultural Humility Action Plan

· Diversity Affirmation

Avoiding Plagiarism: Maintaining Academic Integrity 1
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Introduction

Both the School of Graduate Studies and the Department of Public Health expect the highest standards of ethical behavior on the part of all students and faculty engaged in research, and other scholarly writing. For guidance, students and faculty are encouraged to obtain a copy of the Institutional Integrity and Ethics Document for SCSU.  Copies are available from the Coordinator of Graduate Studies, Department of Public Health.

“The integrity of scholarship is the cornerstone of the academic and social structure of the University. It is the expressed policy of both the University and Department of Public Health that every aspect of academic life, related in whatever fashion to the University, shall be conducted in an absolutely and uncompromisingly honest manner. Violations of academic honesty are grounds for a failing grade and may result in dismissal from the School of Graduate Studies.” (SCSU Graduate Catalog, 2008-2009, p. 35). Thus, the Department of Public Health maintains a policy of zero tolerance for violations of academic honesty in whatever form.

What is Plagiarism?

Plagiarism includes many things. It can range from turning in as your own work a paper taken or bought from an Internet site to failing to include citations or quotation marks in an essay or research paper. Although, plagiarism can be unintentional, it is plagiarism nonetheless and can be punished just as severely as intentional plagiarism. As a graduate student, saying that you didn't know it was plagiarism is NOT an acceptable defense. 
Some examples of plagiarism include: 

· Taking a concept or idea from a source without citing (accidental or deliberate) 

· Using original text when paraphrasing 

· Buying a paper from a research paper service 

· Copying a colleague's paper and handing it in as your own 

· Copying and pasting a paragraph from a web page into the text of a research paper without the proper citation

_______________________________________________________________________
1 Adapted from online sources and used for educational purposes only.

How Do Instructors Know its Plagiarism?

Your professors have spent their careers reading student papers. This experience gives them a finely tuned sense for recognizing the sound of a person's writing, called your “writing voice”. Sometimes instructors choose to overlook it or think that it's not important for a particular assignment, but they can usually determine if you have copied from another author. Here's an obvious example of changing voice:

Until the first case of HIV infection occurred in a heterosexual, nobody much cared. Since that time, the transmission of HIV as a result of heterosexual sexual contact has captured the attention of the public and health professionals with a sense of urgency. It is clear, from all the available evidence, that transmission among heterosexuals is a serious public health problem. Heterosexuals better be careful about what they do.

The second and third sentences use a much more sophisticated sentence structure than the first and last sentences. It is clear that these sentences were not written by the same student; they are plagiarized. Although instructors can usually tell when your writing voice changes, they sometimes don't know the source of the plagiarized sentences or phrases. To help positively identify sources of plagiarism, many professors use online plagiarism detecting sites (e.g., turnin.com or Google) that check suspected papers for plagiarized passages. These programs have been very successful at identifying plagiarism in student writing.

Why Make Such a Big Deal Out of It?

Plagiarism is a very serious offense in the academic world. Like betting on your own team in sports, it attacks the foundation of the institution. Without an honest game, a team--and even an entire sport--loses its integrity, and without academic honesty, a university--and even education--loses its integrity as well. With this in mind, it is no surprise that the penalty for plagiarism often includes expulsion from the University. 

Where does the Department Stand on Plagiarism?

Department policy mirrors SCSU policy, which gives instructors the freedom to respond to plagiarism as they see fit. If the instructor does not mention plagiarism in his or her course syllabus, she or he can still respond by failing the plagiarized paper, failing the student for the entire semester, or forwarding the violation to the Department Chairperson or School Dean with a recommendation for dismissal from the University.

 Remember that when an assignment calls for doing research or using sources to write a paper, it means that you have to say in your paper where your information came from. If you fail to acknowledge the source of material in your paper, you are guilty of plagiarism whether or not you were trying to be dishonest. This applies to essay tests as well as research papers, theses and special projects. Memorizing passages from a text and using them to answer essay questions is a form of plagiarism.

Quoting from Sources
You can best avoid plagiarism by making good use of quotes interspersed with your own writing. A problem often arises, however, when you are not clear about what needs to be included in quotation marks. The basic rule is this: Everything that comes directly from a source in the original words must appear in your paper within quotation marks. This is not limited to whole sentences or paragraphs. Even just a word or two needs to be in quotes if it is not something that you came up with. 

Does this mean that every fact in an essay or paper needs to be in quotes? No, it does not. Any piece of information that is common knowledge--that is, anything that appears in many sources or is known to most of one's readers--can be used without quoting or citing the source. For example, it is common knowledge that many Americans are overweight. That needs no quotes or citations. The actual statistics for a particular population group, however, is not common knowledge and merits an acknowledgement of the original source though not necessarily quotation marks. 

Generally speaking, quotes are used to introduce source material when the way it is written--not the information itself--is especially vivid or striking, or when the source is an important person or has unusual authority on the subject.

Using quotations from other sources in your own writing is a skill that improves with practice. Proper use of quotations shows not only that you have done some research, but also that you see the relationship between the material you've read and your own thoughts and ideas. The following stylistic guidelines can help to make your quotes sound better. 

It is not sufficient to simply insert a quote as a separate sentence, or "drop" it in as Diane Hacker puts it in A Pocket Style Manual. Some instructors call this "quote dumping," and it is equivalent to interrupting a speech you are giving to hold up a sign with someone else's words on it--then going back to your speech with no mention of the quoted part. Here's a made-up example of a dumped quote:

According to the latest announcement by the Surgeon General, the effects of smoking include nine additional health problems. “Smoking continues to be a major public health concern” (Rahe, p. 6). On the basis of these facts, more Americans will die from smoking related illness then from any other preventable health condition.

Although the quote does provide some support for the statement about refugees, it is disconnected and seems to just appear from nowhere. This makes the writing sound immature and unplanned. Now here is the same passage, written to integrate the quoted material:

According to the latest announcement by the Surgeon General, the effects of smoking include nine additional health problems. The Surgeon General went on to say that “smoking continues to be a major public health concern” (Rahe, p. 6). On the basis of these facts, more Americans will die from smoking related illness then from any other preventable health condition.

In this example, the quote becomes part of the essay writer's design for the paragraph. This kind of integration shows that the writer has thought about the relationship between the source and his or her own ideas or words. 

Paraphrasing

Many students assume that changing a few words in a sentence or rearranging the words makes it unnecessary to quote that material since it's not the exact words used by the author. They think that changing a source's words slightly is acceptable paraphrasing and not plagiarizing, but this is a mistaken assumption. Changing a few words or the order of the words is still plagiarism and can result in the same penalty. So, you might ask, 

What is an Acceptable Paraphrase?
A paraphrase puts the information from a source (such as a book or web site) into your own words and in your own style. It does not borrow colorful phrases or ideas from the source and restate them. The following paraphrases are plagiarized–even though the source is cited–because their language is too close to that of the source.

Original Source:

Knowledge, as a predisposing factor, is necessary by not sufficient for behavior change to occur.

–Green, L.W. & Kreuter, M.W., Health Promotion Planning: An Educational and Ecological Approach, p.158.

Unacceptable Borrowing Of Phrases:

Knowledge is necessary but not sufficient for behavior change (Green, p.158).

Unacceptable Borrowing of Structure:

Knowledge may be a necessary element in behavior change but it is not sufficient (Green, p.158).

Two Acceptable Paraphrases:

If behavior change is to occur, knowledge is only one of several factors that will be required (Green, p.158).

According to Green and Kreuter, knowledge is overrated as a determinant of behavior change (158).

In each of these paraphrases, the information is the same, but the acceptable ones put the information into the student’s own means of expression. This shows the reader (and the professor) that the writer has taken time to think about and assimilate the information. Also, notice that paraphrases still need citations to indicate the source of the material. When the paraphrase includes a signal phrase (like "according to so and so") only the page number is included in the parenthetical citation.

"But these passages are written by experts," you might say. "How am I supposed to equal their writing?" The answer is that you're not supposed to equal the writing of a professional. You're supposed to express your own ideas with the language you've got. Anyone who can read this and understand it is capable of writing an acceptable sentence from scratch.

Experts on writing would advise you to use a simple technique to avoid unacceptable paraphrasing. The technique involves reading a passage from a source carefully, closing the book or hiding the web page, and then writing about the information from the source in your own words and style. After writing, you can check the original source for accuracy. Another way to avoid plagiarism is to write the paper early. Having a deadline approaching increases the temptation to use another writer's language. Remember, that regardless of the motivation, a violation of the rules for correctly attributing ownership of material that belongs to another author is plagiarism.
 

Is There Any Exclusion to the Requirement to Cite the Source?

The only information that you do not need to document is common knowledge - information that you would expect an educated person to know or factual information that can be found in multiple sources. Examples of common knowledge: the dates of historical events, geographical locations, and statements of well-known theories. NOTE: Any interpretation of common knowledge must be documented. 

Other Considerations

Giving credit to the sources of information that you use in writing your paper also means that you get proper credit for your own work and ideas. It is important, therefore, to make it very clear where your ideas or words end and those of your source begin--or vice versa. The following passage has some problems with clarity concerning whose words are used. This writer commits plagiarism by not distinguishing between different voices.

Persons injured during the terrorist attack were in desperate need of medical care, but the available services were overcrowded. One injured person said that he couldn’t see his own feet because there were so many people waiting for medical assistance. It was even hard to breathe when the crowd pushed, trying to squeeze closer to the medical providers. Somebody had to take responsibility for the situation, but in none of its statements did the city administrators ever mention the inadequacy of the services or the suffering of those injured.

Now here is the same passage with the references cleared up and plagiarism avoided.

Persons injured during the terrorist attack were in desperate need of medical care, but the available services were overcrowded. One injured person, interviewed by Cheryl Anderson, a reporter for the newspaper The Daily Sentinel, said that he had trouble seeing the ground because there were so many people waiting for medical assistance. According to this man, it was even hard to breathe when the crowd pushed, trying to squeeze closer to the medical providers (Anderson, p. 2). What he didn’t say, but what is now apparent, is that somebody had to take responsibility for the situation, but in none of its statements did the city administrators ever mention the inadequacy of the services or the suffering of those injured.

Although this passage has not quoted any material, it still gives the name and other information about the source, including a page number at the end of the lines that came from the writer's research. Then the next line is clearly the student's own, and it is evident that the student has used outside sources correctly.

 

Exercise

Which of these do you consider to be unacceptable? 

1. Change some of the words and sentences in a text, but keep the overall structure of the text and the vocabulary the same as in the original text. 

2. Take some short fixed phrases from several different sources and put them together with some of your own words. 

3. Copy a paragraph directly from the source with no changes. 

4. Copy a paragraph making only small changes. For example, replace some words with words with similar meanings. 

5. Copy out an article from a journal or textbook and submit it as a piece of your own coursework. 

6. Cut and paste a paragraph: use the sentences of the original but put one or two in a different order and leave one or two out. 

7. Paraphrase a paragraph: rewrite the paragraph but change the language, organization and detail, and give your own examples. 

8. Quote a paragraph by placing it in quotation marks and acknowledge the source. 

9. Rewrite a passage from another writer and present it as your own work. 

10. Take just one word or phrase from a text because it is very well expressed. 

11. Use another author's organization and way of arguing. 

Answers are found on the bottom of page 27.
How Can Plagiarism Be Avoided?

Keeping track of your sources can help you avoid plagiarism. Here are some strategies to do this.

· Check the referencing system you are expected to use. A Learning Guide on how to use the APA Author-Date referencing system is available at

listweb.curtin.edu.au/guides/handouts/apa.html

· Record the sources you use. Before beginning to take notes from any source, record all the bibliographic information. For a book you need to record the author’s name, year of publication, title of book, publisher and place of publication. For a journal article you need to record the author’s name, year of publication, title of the article, title of the journal, volume and/or issue number and page numbers of the article. For a document on the World Wide Web you need to record the author’s name, year of publication, title of the item, the date you accessed it and the URL.
· Take careful notes. To ensure that your essay or report does not inadvertently plagiarize another researcher’s work it is important to take careful, clearly written notes. Develop a system to distinguish between what you have copied directly from the source, what you have put in your own words and your comments about the source. 

· Compile your reference list as you go. Recording the bibliographic details of each source as you read and note them is an easy way to build up your reference list. 

· Include in-text referencing with every draft. Get into the habit of including the in-text (author, date) references as you write. 

· Keep your work secure. Avoid sharing paper or electronic drafts of your work with other students so that you cannot be accused of academic misconduct.

· Paraphrase appropriately. Paraphrasing is the process of putting another person’s ideas in your own words. Sometimes students express other people's ideas in their own words but change only a few words so that what they write is very similar to the original. Even if they use an in text reference to show where the idea came from, a lecturer may decide that this is plagiarism because their wording is too close to the original source. 

Resources of Information on Plagiarism

· Avoiding Plagiarism (Hamilton College)
http://www.hamilton.edu/writing/style/plagiarism/plagiarism.html/
· Avoiding Plagiarism (Purdue University Writing Lab)
http://owl.english.purdue.edu/handouts/research/r_plagiar.html
· Examples of Plagiarism (Princeton University) 
http://www.princeton.edu/pr/pub/integrity/pages/plagiarism.html
· Quoting, Paraphrasing and Summarizing (Purdue University Writing Lab)
http://owl.english.purdue.edu/handouts/research/r_quotprsum.html
· Quoting & Paraphrasing (University Wisconsin-Madison Writing Center) 
http://www.wisc.edu/writing/Handbook/QuotingSources.html
· When to Cite Sources (Princeton University)
http://www.princeton.edu/pr/pub/integrity/pages/citing.html
· Paraphrase: Write it in your own words (Purdue University Writing Lab)
http://owl.english.purdue.edu/handouts/print/research/r_paraphr.html
· Plagiarism Tutorial

http://www.lib.usm.edu/legacy/plag/plagiarismtutorial.php
Answer: Numbers 2, 7, and 10 may be acceptable to some professors.
Graduate Calendar
Fall 2009
The Graduate Calendar published each academic semester contains important information about University, Department and Program activities. Detailed information concerning registration for classes is found in the Course Schedule published by the University each academic semester, including for summer sessions.

Students are responsible to for all information contained on the Graduate Calendar. The shaded areas denote activities directly related to the graduate public health program, requiring, in some instances, mandatory attendance.

To keep current, students are strongly encouraged to visit the Department’s homepage and review those links that are relevant to the graduate program. 

	Month/Day
	Activity

	July

	 1
	Notification of students by Ad Hoc Committee on Culminating Experiences

	August

	22
	WRIting workshop – required of all entering students. Two sessions offered. Each session is limited to 20 students. Sign-up required. Offered from 9:30AM-12:30PM. First come, first serve basis. Second session is offered on Saturday, September 12, 2009. See below.

	24
	school of graduate studies new student orientation – Adanti Student Center-Ballroom – 5:00PM - 6:00PM (General orientation to the University and its resources)

M.P.H. new student orientation- Engleman Hall – Room 121 A&B

6:15PM – 9:00PM

Note: M.P.H. Students are strongly encouraged to attend the School of Graduate Studies New Student Orientation prior to the Department’s New Student Orientation for graduate students.

	31
	FIRST DAY OF FALL 2009 CLASSES

Last day for full-time matriculated students to withdraw from the University with a 100 percent refund for Fall 2009.

	September

	1
	Meeting of Thesis and Special Project students – Room ENB 121A – 5:00PM – 7:30PM

	1
	Labor Day – No classes

	8
	Last day for part-time students to withdraw from the University with 100% refund for Fall 2009.

Last day for late registration for Fall 2009.

Last day to drop or add classes for Fall 2009.

	9
	Graduate Program Committee meeting – 2:15-4PM-Student Center, Room 233

	11
	Last day for full-time students to withdraw from the University with 60% refund for Fall 2009.

	12
	WRIting workshop – Second Session. Offered from 9:30AM-12:30PM. See August 22, above.

	15
	Last day for part-time students to withdraw from the University with 50% refund.

	25
	SOPHE Advocacy Summit – Washington, D.C.

	25
	Last day for full-time students to withdraw from the University with 40% refund for Fall 2009.

	October

	2
	Cultural Competency Training – Group I – 5:00 – 9:00PM, Room ENB 121 A & B  (or) (Students must attend one of the trainings)

	3
	Cultural Competency Training – Group II – 8:00AM – 1:00PM, Room ENB 121 A & B

	10
	Orientation for Internship – Open to Graduating Seniors Only - Spring and Summer 2010 – 10AM -12:00Noon – Room ENB 121A

	14
	Graduate Program Committee meeting – 2:15-4PM- Student Center, Room 233

	17
	CHES Exam – Orlando Conference Room 

	19
	Registration for Wintersession 2010; Payment is due in full at time of registration.

	19
	ALL COHORTS MEETING FOR M.P.H. PROGRAM- ENB 121 A & B – 7:35 – 10:05PM. Attendance required - Special Event

	22
	Graduate School Open House –Student Center Ballroom – 3:00PM – 7:00PM

	23
	Connecticut Public Health Association – Aqua-Turf Conference Center, Southington, CT

	26-30
	Midcourse Evaluations DISTRIBUTED

	November

	5-7
	SOPHE ANNUAL MEETING – Philadelphia, PA

	6
	Completed Thesis due to Graduate School for December 2010 graduation

	7-11
	A.P.H.A. ANNUAL MEETING AND EXPOSITION – Philadelphia, PA

	9
	Spring 2010 Web registration and add/drop until February 1, 2010; PCH 510 – Ecological Determinants of Health – Required of all first year MPH students

	11
	Graduate Program Committee meeting – 2:15-4PM- Student Center, Room 233 

	13
	Last day to submit online application for December 2009 graduation

	20
	Initial submission of Thesis Proposals to Graduate School and Special Project Proposals or Protocols to advisor

	25-29
	Thanksgiving Recess. Classes resume Monday, November 30

	December

	10
	Classes End – Thursday – 10PM

	11
	Make-up/Reading Day

	16
	Graduate Program Committee meeting – 2:15-4PM- Student Center, Room 233

	12-18
	Final examinations

	19
	Semester Ends

	JANUARY 2010

	4-22
	Wintersession
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