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Student Center Fitness Center
_____________________________________________________

GRADUATE INTERN
Performs a variety of general administrative and first-line supervisory duties as needed to plan, organize and supervise the operational functions of the SCSU Fitness Center, including but not limited to selling memberships, health promotion programming, training and supervising student workers & presenting or coordinating educational lectures.  The responsibilities will evolve over the course of the internship program.
Position Responsibilities
· Assist the Assistant Director with all tasks for which he or she is responsible and manage general operation of the facility in the Assistant Director’s absence.

· Assist in the coordination, scheduling, & possibly instruction of the group exercise and personal training programs.   

· Assist in the hiring, training, scheduling, evaluation, and supervision of student  workers and contracted staff.
· Ensure equipment is in good working condition. Identify equipment maintenance needs and schedule inspections.  Document maintenance or repair work completed.   
· Assist in the marketing and publicity of the SCSU Fitness Center and its programs.

· Gather verbal and written feedback from students, faculty, and staff to evaluate the fitness center and respond to inquiries, comments or complaints of center participants.
· Attend off-site training as needed for continuing education or certifications in group exercise, personal training, Adult CPR/AED, computer skills, etc. 

· Collaborate with other departments on committees and to create, implement, and evaluate health promotion programs including but not limited to walking programs, healthy behavior programs, health fairs and other fitness/wellness topics.

· Assist in the maintenance of the SCSU Fitness Center website, email, & Face book accounts. 
· Applicants with appropriate training will perform health screenings, fitness assessments, exercise prescriptions and instruct fitness classes.
Qualifications
· Bachelor's degree in Recreation, Health and Physical Education, Exercise Science, Athletic Training, or related field is preferred, but all majors and backgrounds will be considered.   
· Current professional certification or interest in obtaining certification from a nationally recognized organization in the health/fitness industry:  (NSCA, ACSM, ACE, AFAA) preferred.
· Upon hire must obtain certification in Adult CPR and Automated External Defibrillator (AED). First Aid certification preferred.
· Able to work independently and in teams.

· Strong customer service orientation.

· Computer literacy in Microsoft Word, Excel, Outlook, and databases needed.
· Ability to communicate professionally, both written and verbal.

· Ability to safely lift 45 pounds regularly and bend, stoop or kneel occasionally.







