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Southern Connecticut State University
Facilities Operations & Planning 
Academics 
      
Administration
   
Grounds
   
Residence
Trades
Date: 
Time:
                  a.m.
               p.m. 
Location:
Prepared By: 
Title: 
Staff Name/Witnesses
Title
Student Name
 Emp I.D. #
Building/Location
Narrative:
Reporting Employee Signature:
Title:
Report Date:
Report Time:            
              a.m.
                 p.m. 
Supervisor's Follow-up:
Date:
Follow-up Time:
     a.m.
                 p.m. 
Campus Police Notified:
Date:
Time:
       a.m.
    p.m. 
Report #:
Officer's Name: 
Copy to Human Resources:                          No       
 Yes
Supervisor's Signature:
Date:
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