
 

 
 
 
 
 
 

 
REQUESTING ACCOMMODATION LETTERS 

BE SENT TO YOUR PROFESSORS 
 

As a student with academic accommodations, it’s your responsibility to submit your Semester Request, which 
authorizes CASAS to send your accommodation letters to your professors. CASAS doesn’t automatically send 
letters, so the Semester Request is required.  
 
You must complete the Semester Request: 

• Every semester, including winter and summer sessions, and 
• again, whenever you’re approved for new accommodations, and 
• again, if you add a class during Add/Drop, and 
• again, if you enroll in 8-week course after your letters have been sent. 

 
Accommodations only take effect when your professor receives your accommodation letter from CASAS, and 
accommodations are not applied retroactively. Make sure you submit your Semester Request as soon as possible! 
 

Step-by-Step Directions 
 

Step 1 – Log in to Accommodate through the My SCSU Apps page. Select “Student” and sign in. 
 

 
 
Step 2 – Click “Accommodation” on the left-hand menu. 
 

 

https://southernct-accommodate.symplicity.com/public_accommodation/


Step 3 – Choose “Semester Request” and click “Add New.” 
 

 
 
Step 4 – A blue box listing your approved accommodations will appear. Click the dropdown to choose the 
semester. Your registered courses will appear on the far right. Make sure they are correct. 
 

 
 
Step 5 – Choose one of the following: 

• If you want all accommodations sent to all your professors, click Submit All Accommodations for All 
Classes, and then click Submit at the bottom. 

• Otherwise click Submit for Selected Accommodations / Classes, de-select those accommodations / 
professors you don’t want shared/notified, and click Submit at the bottom. 

 

 
 
Important! 

• It’s essential you speak to your professors directly about how your accommodations will be implemented 
in their classes (not why you receive accommodations).  

• An accommodation will not be honored (even if previously approved by CASAS) if it would change the 
fundamental or essential requirements or technical standards of a course, program, activity or placement, 
or if it would create an undue burden for the University.  



• If you have difficulty submitting your Semester Request, or have any questions or concerns, please reach 
out to CASAS: 
 Buley Library 303 
 casas@southernct.edu 
 (203) 392-6828 
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