Testing Accommodations at CASAS

What You Need to Know

When Accommodations Begin
e Your testing accommodations only begin after your professors receive your accommodation letters through the
Accommodate portal. Accommodations aren’t retroactive.
e  Submit your Semester Request through Accommodate as soon as possible every semester and again if you add
a class or receive new accommodations.

Testing Center Hours
e Fall & Spring Semesters: Mon. — Thurs, 8:30 am - 8:00 pm and Fri.: 8:30 am - 4:30 pm
e Finals Week: Exams may be scheduled for 9:00 am or 1:30 pm only.
e Summer hours are limited.

Scheduling Testing
e Schedule your testing through Accommodate at least 7 days (14 for finals) in advance.
e CASAS and professors aren’t required to approve late requests.
e Book your tests as soon as you know your testing dates!

Booking Your Testing in Accommodate
1. Loginto Accommodate through MySCSU Apps
Click on “Testing Room” in the menu.
Scroll down to
Under “Select a Filter,” choose the class and click M
Under “Select a Date,” choose the date.
Under “Select a Space,” click Buley 303, select the time, and click Request.
Confirm the information is correct and uncheck any accommodations you don’t want for this test. Indicate if your
accommodations require a second proctor (e.g., scribe or reader) and add any notes for your professor or

proctor. Click Nt «Jgalifl 2T [T1S.

Your request will show under “Pending Booking Requests” until your professor approves it. After approval, it will appear
under “Approved Booking Requests.”
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Before Your First Test at CASAS Each Year
You'll be asked to sign a Testing Accommodations Acknowledgment Form. You must follow these rules every time you
test.

Need Help? Contact us!

Re (203) 392-6826 casas@southernct.edu @ 3rd Floor, Buley Library
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